
Resume Evaluation Form 
Template Word 

Applicant Information:​
Name: ___________________________​
Job Title: ___________________________​
Date of Evaluation: ___________________________ 

Criteria for Evaluation: 

Criteria Excellent Good Fair Poor Comments 

Formatting & 
Layout 

☐ ☐ ☐ ☐  

Professional 
Summary 

☐ ☐ ☐ ☐  

Work Experience ☐ ☐ ☐ ☐  

Skills & 
Certifications 

☐ ☐ ☐ ☐  

Grammar & 
Spelling 

☐ ☐ ☐ ☐  

Final Comments: 
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