
Quotation Design Form 
Business Name: ______________________________________ 
Business Address: ___________________________________ 
Phone Number: _____________________________________ 
Email: ___________________________________________ 
Website: __________________________________________ 

Client Information 

Client Name: ______________________________________ 
Company Name: ___________________________________ 
Client Address: ___________________________________ 
Client Email: _____________________________________ 
Client Contact Number: _____________________________ 

Design Quotation Details 

Quotation Number: ______________________ 
Issue Date: ______________________ 
Expiry Date: ______________________ 
Estimated Completion: ______________________ 

Design Service Description Price Per Unit Total Cost 
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Project Terms & Conditions 
☐ The client agrees to the terms before starting the project. 
☐ A 50% deposit is required before work begins. 
☐ Revisions beyond the agreed scope will be charged separately. 

Client Approval: ______________________ 
Date: ______________________ 
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