Financial Line Item Budget Form
[bookmark: _z96md1kogdl7]Company/Department Information
· Company Name: _______________________________
· Department: _______________________________
· Budget Period: _______________
[bookmark: _hzyr9o91d4ct]Expense Categories
	Expense Type
	Budgeted Amount
	Actual Amount
	Difference

	Payroll Expenses
	$______
	$______
	$______

	Rent & Utilities
	$______
	$______
	$______

	Equipment Purchases
	$______
	$______
	$______

	Travel & Entertainment
	$______
	$______
	$______

	Office Supplies
	$______
	$______
	$______


[bookmark: _2st61xgmp0mp]Final Approval
· Finance Director: ________________________
· Department Head: ________________________
· Date: _______________
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