
Summer Internship Timesheet PDF 
Intern Information 
Full Name: __________________________________________ 
Internship Role: ______________________________________ 
Organization Name: ___________________________________ 
Internship Start Date: ________________________________ 
Internship End Date: __________________________________ 

Timesheet Summary 
☐ I certify that the recorded hours and tasks are correct for the specified period. 

Timesheet Table 

Week 
Ending 

Total Hours 
Worked 

Key Projects/Tasks Supervisor Notes 

    

    

    

    

Acknowledgment Section 
Intern Name: _________________________________________ 
Signature: ___________________________________________ 
Date: _______________________________________________ 

Supervisor Name: ____________________________________ 
Signature: ___________________________________________ 
Date: _______________________________________________ 
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