
Proof of Delivery Form 
Sender Information 

●​ Sender Name: __________________________ 
●​ Sender Contact Number: __________________________ 
●​ Sender Address: __________________________ 

Delivery Details 

●​ Delivery Date: __________________________ 
●​ Delivery Time: __________________________ 
●​ Delivery Agent Name: __________________________ 
●​ Package Tracking Number: __________________________ 

Recipient Information 

●​ Recipient Name: __________________________ 
●​ Recipient Contact Number: __________________________ 
●​ Delivery Address: __________________________ 

Delivery Confirmation 

●​ Condition of Goods Upon Delivery: (Circle one) 
○​ Excellent 
○​ Satisfactory 
○​ Damaged 
○​ Missing Items 

Signatures 

●​ Recipient Signature: __________________________ 
●​ Delivery Agent Signature: __________________________ 
●​ Date of Confirmation: __________________________ 
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