
Petty Cash Receipt Journal Form 
Transaction Information 
Voucher Number: __________________________ 
Date: __________________________ 
Payee Name: __________________________ 

Payment Breakdown 
Purpose: __________________________ 
Amount Issued: __________________________ 
Remaining Balance: __________________________ 

Table for Petty Cash Allocations 

Item/Service Amount 
Allocated 

Purpose Approved By Notes 

     

     

Acknowledgment 
Signature of Receiver: __________________________ 
Signature of Approver: __________________________ 
Date: __________________________ 
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