Stock Requisition Form

for Employees

Date:

Employee Details

e Name:

e Department:

e Employee ID:

e Contact Information:

Stock Details

e Item Description:

e Quantity Needed:

e Justification:

Delivery Method
[1Pick-Up
[ ] Delivery

Signature of Employee:

Date:

Table for Requested Stock

Item Description | Quantity Requested

Unit Price

Total Cost
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