Small Business Petty Cash Log

[Business Name]
[Business Address]

Contact Information:

Date of Log:

Starting Balance:

Expense Categories
[ ] Office Supplies

[ ] Maintenance

[ ] Marketing

[ ] Utilities

[ ] Miscellaneous Expenses

Transaction Details

Date Category Expense Amount Remaining
Description Balance
[ 1 Supplies
[ ] Utilities

[ ] Marketing

[ ] Miscellaneous

[ ] Emergency

Purchase

[ ] Other:
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Closing Balance:

Verified By:

Approved By:

Additional Notes:
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