
Needs Assessment Report Form
Assessment Details:

● Assessment Conducted By: _______________________________________
● Organization/Department: _________________________________________
● Date of Assessment: _____________________________________________

Objective of Assessment:
Describe the purpose or goal of the assessment:

Key Findings:

Identified Need Target Group Priority Level Proposed Action

Gaps Identified:

● List the gaps between current state and desired state:

Recommendations:
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● Based on the findings, what actions are recommended?

Review and Approval:

● Prepared By: ____________________________________________________
● Reviewed By: ___________________________________________________
● Approved By: ____________________________________________________
● Date of Approval: ________________________________________________
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