Employment Job Status Form

Employee Information:
Name: _________________________________________________
Employee ID: _____________________________________________
Department: _____________________________________________
Current Job Status:
☐ Active Employee
☐ On Leave
☐ Terminated (Specify Reason Below)
☐ Retired
Job Status History Table:
	Date
	Status
	Reason/Notes
	Approved By

	
	
	
	

	
	
	
	

	
	
	
	


Certification:
I, ____________________________________________, confirm that the above information is true and up-to-date as of this submission.
Employee Signature: _______________________________________
Date: ____________________________________________________
Manager/HR Signature: _____________________________________
Date: ____________________________________________________
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