Employee Verification Request Form
Requester Details
Name: ___________________________________________
Organization Name: ___________________________________________
Contact Number: ___________________________________________
Email Address: ___________________________________________
Employee to Verify
Full Name: ___________________________________________
Employee ID: ___________________________________________
Position: ___________________________________________
Dates of Employment: From: __________ To: __________
Verification Needed For
☐ Employment Confirmation
☐ Performance Check
☐ Background Check
☐ Other: ___________________________________________
Requester’s Notes/Instructions

Authorization Section
I, ___________________________________________, authorize this verification request and consent to the release of the necessary information.
Requester Signature: ___________________________________________
Date: ___________________________________________
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