Business Contract Termination Letter

[Your Company Name]
[Company Address]
[City, State, ZIP Code]
[Date]

[Business Partner’s Name]
[Business Partner’s Address]
[City, State, ZIP Code]

Subject: Termination of Business Contract
Dear [Business Partner’s Name],

This letter serves as formal notice of our intent to terminate the business contract
between [Your Company Name] and [Business Partner’s Name], effective [Termination
Date]. This termination aligns with Clause [specific clause] of the agreement signed on
[Contract Date].

The reasons for termination include [specific reasons, e.g., changes in business

strategy, breach of contract]. We believe this step is in the best interest of both parties.
To ensure a smooth conclusion, we propose the following:

1. Outstanding Deliverables: Please complete all pending obligations by [specific
date].

2. Final Reconciliation: Settle all financial matters, including invoices and
payments, by [specific date].

3. Confidentiality Obligations: Continue to uphold the confidentiality clauses
outlined in the contract.

4. Transition Plan: Work collaboratively to ensure minimal disruption during this

transition period.
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We value the collaboration and contributions made during our partnership and hope for
future opportunities to work together. Should you need any additional information,

please contact [Your Contact Information].

Sincerely,
[Your Name]

[Your Position]
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