Letter of Application Template

[Your Name]

[Your Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]
[Date]

[Hiring Manager's Name]
[Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Hiring Manager's Name],

| am thrilled to apply for the [Position Title] at your esteemed company. My passion for
[specific field] and my [number] years of hands-on experience have equipped me

with the skills necessary to excel in this role.

At [Previous Company], | played a pivotal role in [specific task or project], where |
demonstrated my abilities in [mention skills like leadership, analytical thinking,
etc.]. | am particularly drawn to this opportunity because of your company’s reputation
for innovation and growth, and | am excited about the potential to contribute to your

team.

Enclosed is my resume, which provides more details about my professional journey. |
am eager to bring my expertise to [Company Name] and am looking forward to the

possibility of an interview to discuss further.

Warm regards,

[Your Name]

Copyright @


https://www.sampleforms.com/

