
Maintenance Request Form Template

Requestor Name: __________________________________________

Department/Unit: __________________________________________

Date of Request: __________________________________________

Type of Request:

● Routine Maintenance
● Urgent Repair
● Safety Concern
● Cleaning
● Other (Please Specify) ____________________________________

Description of Issue:

Location of Problem:

Priority Level:

● Low
● Medium
● High

Assigned to: ______________________________________________

Completion Date: __________________________________________

Comments/Additional Notes:
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