Free Payroll Advance Form

Title: Free Payroll Advance Form
Section 1: Employee Details

e Full Name:

e Employee Number:

e Department:

e Contact Information:

Section 2: Advance Request

¢ Amount Requested:

e Reason for Advance:

Section 3: Repayment Agreement

e Total Advance Amount:

e Number of Repayments:

e Repayment Amount per Paycheck:

Section 4: Approval Table

Authorized Approver Title Signature Date
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Section 5: Employee Confirmation

e | confirm that | have read and agree to the repayment terms.

e Employee’s Signature:

e Date:
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