
Employee Warning Notice Printable

Employee Information:

● Employee Name: ___________________________________________

● Employee ID: _______________________________________________

● Department: ________________________________________________

● Supervisor: _________________________________________________

Date of Warning: ___________________________________________

Type of Warning:

● Verbal

● Written

● Final

Details of Infraction:

● Date of Infraction: ____________________________________________

● Time of Infraction: ____________________________________________

● Description of Infraction: _______________________________________

○

○

Company Policy Violated: ____________________________________

Previous Warnings:

● Yes

● No

● If Yes, Date(s): _______________________________________________

Action to be Taken:

●

●

Employee Comments:

●
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●

Signatures:

● Employee Signature: _______________________________________

● Date: ____________________________________________________

● Supervisor Signature: _______________________________________

● Date: ____________________________________________________
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