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Requisition Slip No.: ______________________________________
Date: ______________________________________
Requester Details:
· Name: ______________________________________
· Department: ______________________________________
· Contact: ______________________________________
Item Details:
· Item Name: ______________________________________
· Quantity: ______________________________________
· Description: ______________________________________
For Use In: ______________________________________
Date Required: ______________________________________
Items Requested:
	Item No.
	Description
	Quantity
	Unit Price
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Special Instructions: ______________________________________
Approval:
· Requested By: ______________________________________
· Approved By: ______________________________________
· Date of Approval: ______________________________________
Delivery Instructions:
· Urgent
· Standard Delivery
· Comments: ______________________________________
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