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Section 1: Employee Information

● Employee Name: __________________________________________

● Position: _______________________________________________

● Department: ____________________________________________

● Evaluation Period: _______________________________________

● Date: ___________________________________________________

Section 2: Self-Assessment

● Quality of Work:

● Rating: [ ] Excellent [ ] Good [ ] Satisfactory [ ] Needs Improvement

● Examples: _____________________________________________

● Adaptability:

● Rating: [ ] Excellent [ ] Good [ ] Satisfactory [ ] Needs Improvement

● Examples: _____________________________________________

Section 3: Achievements and Challenges

● List Major Achievements This Period:

2.

3.

● Describe Any Challenges Faced:

2.

3.

Section 4: Goals and Objectives

● Short-Term Goals: ________________________________________

● Long-Term Goals: ________________________________________

Section 5: Professional Development Needs

● Areas for Improvement/Training:
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●

Section 6: Additional Comments

● Comments: _______________________________________________

Section 7: Employee Declaration

● Signature: ______________________________________________

● Date: ___________________________________________________

Copyright @ SampleForms.com

https://www.sampleforms.com/

