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Employee Details:

● Name: ______________________

● Department: ______________________

● Job Title: ______________________

● Evaluation Date: ______________________

Assessment:

​ Work Quality:

● Excellent☐ Good☐ Satisfactory☐ Needs Improvement☐

​ Efficiency:

● Excellent☐ Good☐ Satisfactory☐ Needs Improvement☐

​ Innovation:

● Excellent☐ Good☐ Satisfactory☐ Needs Improvement☐

​ Team Contribution:

● Excellent☐ Good☐ Satisfactory☐ Needs Improvement☐

Feedback and Goals:

● Self-Assessment: ______________________

● Future Objectives: ______________________

Approval:

● Employee Signature: ______________________

● Date: ______________________

● Supervisor Signature: ______________________

● Date: ______________________
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