
Sample of Recommendation Letter for
University Admission

[Applicant's Name]

[Applicant's Address]

[City, State, Zip]

[Email Address]

[Phone Number]

[Date]

[Admissions Office]

[University's Name]

[University's Address]

[City, State, Zip]

Dear Admissions Committee,

I am honored to recommend [Applicant's Name] for admission to [University's Name].

Having known [him/her/them] for the past four years as [his/her/their]

[Teacher/Mentor/Advisor] at [High School's Name], I have witnessed [his/her/their]

remarkable growth, both academically and personally.

Academic Excellence and Intellectual Curiosity: [Applicant's Name] has consistently

demonstrated a thirst for knowledge that transcends the confines of the classroom.

[His/Her/Their] passion for [mention specific field or subject] is not only evident through

[his/her/their] top grades but also through [his/her/their] active participation in related

clubs and societies, such as [mention any relevant extracurricular activities].
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Leadership and Social Responsibility: Beyond academics, [Applicant's Name] has

showcased exceptional leadership abilities. As the [Position] of [Name of Club or Team],

[he/she/they] spearheaded [mention significant project or initiative], which not only

benefited our school community but also addressed [mention any broader issue or

cause]. [His/Her/Their] ability to inspire and mobilize peers towards a common goal

speaks volumes of [his/her/their] innate leadership qualities.

Character and Personal Qualities: Perhaps what sets [Applicant's Name] apart the most

is [his/her/their] character. [He/She/They] is a person of integrity, compassion, and

resilience. [He/She/They] approaches challenges with a positive attitude and a

willingness to learn from every experience. [His/Her/Their] empathy and kindness have

made [him/her/them] a beloved figure among peers and faculty alike.

In conclusion, I firmly believe that [Applicant's Name] would be an exemplary addition to

[University's Name]. [His/Her/Their] academic prowess, leadership skills, and moral

compass make [him/her/them] well-suited to contribute meaningfully to your university

community. I strongly endorse [his/her/their] application and am confident [he/she/they]

will exceed your expectations.

Should you require any further information, please do not hesitate to contact me at [Your

Contact Information].

Sincerely,

[Your Name]

[Your Position]

[Your Institution]

[Your Contact Information]
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