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[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Today’s Date]
[Employer's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Employer's Name],
I am writing to inform you of my immediate resignation from my position as [Your Position] at [Company Name]. Due to circumstances beyond my control, I am unable to provide a notice period.
I sincerely apologize for the inconvenience my immediate departure may cause to the team and the organization. Please consider this letter as my official resignation effective immediately.
I am committed to assisting in the transition process in any way possible during my remaining time. I am grateful for the opportunities I have had during my time at [Company Name] and wish the company continued success in the future.
Thank you for your understanding.
Sincerely,
[Your Name]
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