
College Recommendation Letter from Employer

[Your Name]

[Your Position]

[Your Company Name]

[Your Address]

City, State, Zip

[Your Email Address]

[Your Phone Number]

[Date]

Admissions Committee

[College/University Name]

[College/University Address]

City, State, Zip

Subject: Endorsement of [Employee’s Full Name] for College Enrollment

Dear Members of the Admissions Committee,

I am writing as [Your Position] of [Your Company Name] to express my full support for

[Employee’s Full Name]’s application to your [specific program or department]. During

[Employee’s First Name]’s tenure with us, spanning over [Number of Years], I have

witnessed first-hand [his/her/their] exceptional skills, work ethic, and dedication to

[his/her/their] professional development.

[Employee’s First Name] has been instrumental in [mention specific projects, roles, or

responsibilities], showcasing [his/her/their] ability to adapt, innovate, and lead

effectively. [His/Her/Their] contributions have not only propelled our projects to new

heights but have also fostered a collaborative and inspiring work environment.

What sets [Employee’s First Name] apart is [his/her/their] insatiable curiosity and

commitment to continuous learning. [He/She/They] consistently seeks out opportunities
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for growth, demonstrating a remarkable capacity for self-improvement and a proactive

approach to acquiring new skills.

[Employee’s First Name]’s decision to pursue further education in [Program/Field of

Study] is a testament to [his/her/their] ambition and desire to contribute more

significantly to [Industry/Field]. I am confident that [he/she/they] will not only benefit

immensely from your program but will also bring a wealth of practical experience and

insights to enrich the academic community.

I highly recommend [Employee’s Full Name] for admission to [College/University Name]

and look forward to [his/her/their] continued growth and success. Should you require

any additional information, please feel free to contact me.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Your Contact Information]
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