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[bookmark: _2gazcsgmxkub]Project Sign Off Form

[bookmark: _64ywisxa0bhk]Project Details
· Project Title: ___________________________
· Project Lead: ___________________________
· Project Team Members: ___________________________
· Start Date: ___________________________
· End Date: ___________________________
[bookmark: _ahkqdeukavnm]Completion Criteria Checklist
	Task Item
	Description
	Completed By
	Date
	Verified By
	Status (✓/✗)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


[bookmark: _xukmb1mschtn]Project Approval
· [ ] All objectives met
· [ ] Project within budget
· [ ] All deliverables submitted
· [ ] Stakeholder satisfaction
[bookmark: _9w4hyniwisap]Signatures
· Project Lead: ___________________________
· Signature: ___________________________
· Date: ___________________________
· Approval Authority: ___________________________
· Signature: ___________________________
· Date: ___________________________
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