
Joining Report Form for Govt. Employee

Personal Information

Full Name: __________________________

Date of Birth (MM/DD/YYYY): __________________________

Gender: □ Male □ Female □ Other

Nationality: __________________________

Marital Status: □ Single □ Married □ Divorced □ Widowed

Contact Number: __________________________

Email Address: __________________________

Permanent Address: __________________________

Correspondence Address (If different from Permanent Address):

__________________________

Employment Details

Position Title: __________________________

Department/Office: __________________________

Grade/Scale: __________________________

Employee ID (if applicable): __________________________

Date of Joining (MM/DD/YYYY): __________________________
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Type of Employment: □ Permanent □ Contractual □ Temporary

Educational Qualifications

● Highest Qualification Obtained:

Degree: __________________________

Field of Study: __________________________

Institution: __________________________

Year of Graduation: __________________________

● Any Additional Qualifications:

Degree: __________________________

Field of Study: __________________________

Institution: __________________________

Year of Graduation: __________________________

Previous Employment History (If Applicable)

​ Employer Name: __________________________

Position Held: __________________________

Department: __________________________

Employment Period: From _______ To _______

​ Employer Name: __________________________

Position Held: __________________________

Department: __________________________

Employment Period: From _______ To _______

(Add more rows if necessary)

Departmental Information

Reporting Manager's Name: __________________________

Office Location: __________________________
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Workstation/Desk Number (If assigned): __________________________

Additional Information

Have you been previously employed by any government department? □ Yes □ No

If yes, provide details: __________________________

Do you have any relatives working in the government sector? □ Yes □ No

If yes, provide details: __________________________

Any special needs or accommodations required: __________________________

Declarations

● I hereby declare that the information provided is true and correct to the best of

my knowledge and belief. I understand that any false information may lead to my

disqualification or dismissal from the employment.

● I agree to comply with all the rules and regulations of the government and the

department I am joining.

Signature of Employee: __________________________

Date: __________________________

Signature of Reporting Manager/Department Head: __________________________

Date: __________________________

(Note: Please attach any required documents, such as educational certificates,

identification proofs, and previous employment records, along with this form.)
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