
 NOTE:

PAY NUMBER
FSLA 

STATUS
TYPE OF 

OVERTIME NAME ( Last, First, Middle Initial )
* SEE LEGEND BELOW

JOB ORDER NO. WORK ORDER NO. LOCATION

 OVERTIME / COMPENSATORY TIME 
 REQUEST AND AUTHORIZATION ( 7410 )

*LEGEND :

   It is requested that authorization be given for the following 
   employees to perform work as indicated and justified below: 
   See SECNAVINST 7000.11 for additional information.

NUMBER 
OF 

HOURS
DATE(S)       (From) (To)

 NAVCOMPT FORM 2282 (2-1983) (Formerly NAVEXOS 4377)

AUTHORIZATION: 
  
 REQUEST IS

NOTE: IF THIS REQUEST WAS NOT APPROVED IN ADVANCE OF THE TIME WORKED, ADD JUSTIFACTION FOR APPROVAL AFTER THE FACT.

 FLSA 
 STATUS

  N = NONEXEMPT 
  E = EXEMPT

TYPE OF OVERTIME

1= REGULARLY SCHEDULED OVERTIME  
2= IRREGULAR OVERTIME

 THIS REQUEST MAY CONTAIN INFORMATION 
 SUBJECT TO THE PRIVACY ACT OF 1974 AS 
 AMENDED.

JUSTIFICATION WHY THE OVERTIME OR COMPENSATORY TIME WORK CANNOT BE ACCOMPLISHED DURING NORMAL WORKING HOURS: 
(Not required for Religeous Compensatory Time).

SIGNATURE: (Requestor) TITLE:

DATE:SIGNATURE: (Approving authority)

APPROVED
NOT   
APPROVED

FROM:

TO: VIA:

DATE:

OVERTIME COMPENSATORY 
TIME

CREDIT HOURS RELIGIOUS 
COMPENSATORY

ADVANCE RELIGIOUS 
COMPENSATORY 
TIME


 NOTE:
Note: >
PAY NUMBER
Pay number box
FSLA
STATUS
fsla status box
TYPE OF
OVERTIME
Type of overtime box
NAME ( Last, First, Middle Initial )
Name, last, first, middle initial.
* SEE LEGEND BELOW
See legend below.
 OVERTIME / COMPENSATORY TIME
 REQUEST AND AUTHORIZATION ( 7410 )
*LEGEND :
lEGEND: >
   It is requested that authorization be given for the following
   employees to perform work as indicated and justified below:
   See SECNAVINST 7000.11 for additional information.
   It is requested that authorization be given for the following
   employees to perform work as indicated and justified below:
   See SECNAVINST 7000.11 for additional information.
NUMBER
OF
HOURS
Number of hours.
DATE(S)       (From)
Date(s) from:
(To)
(To)
 NAVCOMPT FORM 2282 (2-1983) (Formerly NAVEXOS 4377)
AUTHORIZATION:
 
 REQUEST IS
Enter Request is approved or not approved on authorization.
NOTE: IF THIS REQUEST WAS NOT APPROVED IN ADVANCE OF THE TIME WORKED, ADD JUSTIFACTION FOR APPROVAL AFTER THE FACT.
Enter Note: if this request was not approved in advance of the time worked, add justification for approval after the fact.
 FLSA
 STATUS
Flsa status
  N = NONEXEMPT
  E = EXEMPT
N = nonexempt, E = exempt.
TYPE OF OVERTIME
Type of overtime.
1= REGULARLY SCHEDULED OVERTIME 
2= IRREGULAR OVERTIME
1 = regularly scheduled overtime, 2 = irregular overtime.
 THIS REQUEST MAY CONTAIN INFORMATION
 SUBJECT TO THE PRIVACY ACT OF 1974 AS
 AMENDED.
This request may contain information subject to the privacy act of 1974 as amended.
FROM:
TO:
VIA:
DATE:
OVERTIME
COMPENSATORY
TIME
CREDIT HOURS RELIGIOUS
COMPENSATORY
ADVANCE RELIGIOUS
COMPENSATORY
TIME
	Enter the date to using the format DD MMM YYYY.: 
	Enter job order number.: 
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	Row 1 of 15, Enter pay number.: 
	Row 2 of 15, Enter pay number.: 
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	Row 9 of 15, Enter pay number.: 
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	Row 2 of 15, Enter FSLA Status, See legend below, N= nonexempt; E= exempt .: 
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	Row 4 of 15, Enter FSLA Status, See legend below, N= nonexempt; E= exempt .: 
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	Row 10 of 15, Enter FSLA Status, See legend below, N= nonexempt; E= exempt .: 
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	Row 3 of 15,  Enter name,last,first,middle initial.: 
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	Enter via.: 
	Enter the justification why the overtime or compensatory time work cannot be accomplished during normal working hours, not required for religious compensatory time.: 
	Enter the requestor's signature.: 
	Enter title of the requestor.: 
	Enter the date of the approving authority.: 
	Enter signature of approving authority.: 
	Enter authorization: request is approved.: 
	Enter authorization: request is not approved.: 
	Check for overtime.: 
	Check for compensatory time.: 
	Check for credit hours religious compensatory.: 
	Check for advanced religious compensatory time.: 
	Row 15 of 15,  Enter number of hours.: 
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