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Legal Guardian Declaration

Application guide

SIPP

Please complete this form if you are acting as the legal guardian to an applicant (member) of a James Hay SIPP who is under 18 years 
of age at the date of the application. 

Please note: If you disclose personal information about a third party, please ensure you have their permission and have informed them 
of the purposes for which their information will be processed.

Please complete this form in BLOCK CAPITALS and black ink and return it to: James Hay Partnership, Dunn’s House, St Paul’s Road, 
Salisbury, SP2 7BF. If you need any help with completing this form, please speak to your financial adviser, or call your Service 
Executive Team or our general enquiry number on 03455 212 414.

Product name

Member number

Applicant (member) name

Legal guardian name

D D M M Y Y Y Y

Legal guardian address

Postcode

1 Personal details

2 Declaration (to be signed by the legal guardian)

Applicant (member) date of birth

D D M M Y Y Y YLegal guardian date of birth

Data Protection Statement 

You can access full details on what to expect when we process the applicant’s and your personal data under the product in the Data 
Protection Statement - James Hay Products document, which is available on our website at www.jameshay.co.uk or by calling us on 
03455 212 414. If you have any questions about data protection, please contact us using the contact details in the Data Protection 
Statement.

I confirm that I am the legal guardian of the applicant named above.

I agree to remain responsible for, and act on behalf of, the applicant in all matters relating to the SIPP until the named applicant 
reaches 18 years of age. 

I confirm that I am over 18 years at the date of signature.

I understand that the contributions paid to the product may only be returned to the applicant, as a member of the SIPP, in the form 
of benefits payable under the rules of the product.

I agree to notify James Hay Partnership when the applicant reaches their 18th birthday.

Legal guardian name Legal guardian signature

D D M M Y Y Y YDate
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We are able to provide literature in alternative formats. For a Braille, 
large print or audio version of this document call us on 03455 212 414 
(or via the Typetalk service on 18001 03455 212 414). 
James Hay Partnership is the trading name of James Hay Services Limited (JHS) (registered in Jersey number 77318); IPS Pensions Limited (IPS) (registered in England number 
2601833); James Hay Administration Company Limited (JHAC) (registered in England number 4068398); James Hay Pension Trustees Limited (JHPT) (registered in England number 
1435887); James Hay Wrap Managers Limited (JHWM) (registered in England number 4773695); James Hay Wrap Nominee Company Limited (JHWNC) (registered in England number 
7259308); PAL Trustees Limited (PAL) (registered in England number 1666419); Santhouse Pensioneer Trustee Company Limited (SPTCL) (registered in England number 1670940); 
Sarum Trustees Limited (SarumTL) (registered in England number 1003681); Sealgrove Trustees Limited (STL) (registered in England number 1444964); The IPS Partnership Plc (IPS 
Plc) (registered in England number 1458445); Union Pension Trustees Limited (UPT) (registered in England number 2634371) and Union Pensions Trustees (London) Limited (UPTL) 
(registered in England number 1739546). JHS has its registered office at 2nd Floor, Gaspé House, 66-72 Esplanade, St Helier, Jersey, JE1 1GH. IPS, JHAC, JHPT, JHWM, JHWNC, SPTCL, 
SarumTL, IPS Plc, PAL, STL, UPT and UPTL have their registered office at Dunn’s House, St Paul’s Road, Salisbury, SP2 7BF. JHAC, JHWM, IPS and IPS Plc are authorised and regulated 
by the Financial Conduct Authority. The provision of Small Self Administered Schemes (SSAS) and trustee and/or administration services for SSAS are not regulated by the FCA. 
Therefore, IPS and IPS Plc are not regulated by the FCA in relation to these schemes or services. (04/19)			       		             

www.jameshay.co.uk

Explanatory notes

1. EVIDENCE OF IDENTITY FOR THE LEGAL GUARDIAN TO OPEN THE SIPP

Black and white photocopies of two documents - one from list A and one from list B. (Items from the same source cannot be

used twice).

List A
•	 Unexpired passport

•	 Unexpired UK old style driving licence (not provisional)

•	 Unexpired UK photocard driving licence

•	 Firearms certificate or shotgun licence

•	 EEA or Switzerland National identity card

•	 Northern Ireland voters card.

List B
•	 Unexpired UK old style driving licence (not provisional)

•	 Unexpired UK photocard driving licence

•	 Council tax bill

•	 Firearms certificate or shotgun licence

•	 Bank statement (not internet printed)

•	 Credit card statement (not internet printed)

•	 Utility bill (not mobile phone, satellite/cable TV or internet 		
	 printed bills)

•	 HM Revenue & Customs coding/assessment/statement/		
	 tax credit

•	 Northern Ireland voters card.

2. EVIDENCE OF AGE FOR THE APPLICANT (MEMBER)

Checklist of identity
documentation required

When you apply for a product through James Hay, we need to verify your identity. If you have a financial adviser, they will do this for us 
and confirm they have done so by completing a ‘Confirmation of Verification of Identity’ form. If you do not have a financial adviser, you 
will need to supply us with appropriate documentation from the list below.

Please send photocopies of the documentation to us at James Hay Partnership, Dunn’s House, St Paul’s Road, Salisbury, SP2 7BF.

If you require any assistance, please call your Service Executive Team or our general enquiry number 03455 212 414.

•	 Black and white photocopy of unexpired passport; or

•	 Original birth certificate¹

	 ¹ Crown Copyright rules mean that we can only accept originals of birth certificates as proof of the applicant’s age

OR An original letter from your financial adviser. An example letter which satisfies our requirements (Evidence of Age proforma) is 
available at www.jameshay.co.uk.

3. EVIDENCE OF THE LEGAL GUARDIAN’S RELATIONSHIP TO THE APPLICANT (MEMBER)

If you are the parent of the applicant and named on their birth certificate, this is acceptable.

Otherwise, a certified copy of the document that appoints you legal guardian is required, such as a court order or a will naming you 
guardian along with the grant of probate.
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