
Pace University Center for Professional Studies 
Leave of Absence Request


Email this form to cps@pace.edu once completed 
Questions:

Phone:

(888) 561-7223 



Email:

cps@pace.edu  



Website:
Visit us online at cps.pace.edu
	

	


Name (First, Last)

	                                                                                                            

	Contact Number                                                                      Email


	


Course Enrolled


                  Semester Enrolled

Is this an online class?* Yes         No                          Are you enrolled in a tuition payment plan* Yes         No       
	                                                                                                                                                                                                                                                                                                                                         


Student Signature/E-signature (acknowledges agreement of Pace’s policies)                     Date Submitted
Please Indicate Reason:

     
Medical Emergency    __________________________________________________________________________________________________________                                                                                          
     
Work Obligation ___________________________________________________________________

     
Death/Illness of a Family Member _____________________________________________________
     
Family Emergency _________________________________________________________________
     
Birth of a Child _________________________________________________________________

	                                                                                                         

	Time Needed (3 months max)


Policies: 
*Online classes will have their access turned off. Once you resume your class you course completion date will be pushed back to accommodate the leave.

*Please note that students WILL NOT be refunded for the tuition they have paid under any circumstances. This includes students who are paid in full. Students on payment plans will have their payments on hold and start back up again on the first of the month beginning their re-enrollment date. 
Updated 2017-2018

