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POSTGRADUATE TAUGHT STUDENT APPLICATION FOR READMISSION

Please complete the relevant sections of this form and submit to your programme coordinator for signature.  The form must be submitted by the appropriate deadline, depending on which term you are seeking readmission to:
· during the first half session (1 September – 31 January): 31 July

· during the second half session (1 February – 30 May): 30 November

· during the summer session (1 June – 31 August): 31 March
A College Postgraduate Officer will consider the application on behalf of Senate and, if approved, email confirmation will be sent to the student and copied to the School.

Regulatory notes

· The stated date of return should take into account the timing of examinations and other assessments for the programme, and the timing of when courses are run. The date of return must be agreed with the programme coordinator.

Fees notes

· Tuition fees will then be charged for the remainder of study when studies recommence.

· You should normally return in the following academic year at the same point at which you left. If you return before this point, tuition fees will be charged for any period repeated.
· If you owe the University money your application for readmission will be refused.
Immigration notes

· If you were on a Tier 4 via, you must apply for a new Tier 4 visa before you return to the UK to recommence your studies. You should contact your local Entry Clearance Office and make an appointment in advance so that you will be able to return to study on time once your visa has been issued.

· Five weeks before your appointment date you should contact the International Student Advisers at the University and who will consider whether to issue you with a new Certificate of Acceptance for Studies (CAS). We will then generate your individual CAS number and email it to you for use in your visa application. However, we will only generate a CAS when your application for re-admission has been fully approved.
· If you require an ATAS certificate, you must have this in place before a CAS can be issued. An ATAS certificate can take a month to come through to you after you have applied (www.atas.fco.gov.uk).
	
	STUDENT DETAILS
	

	
	Name:
	
	

	
	Student ID number:
	
	

	
	University e-mail address 
	
	

	
	Degree title (e.g. MSc Real Estate):
	
	

	
	Degree programme start date:
	
	

	
	
	


	
	READMISSION DETAILS
	

	
	Date of return:
	
	

	
	Further relevant employment/experience since leaving University:
	
	

	
	
	
	

	
	
	
	

	
	Physical or other disabilities that might necessitate special arrangements or facilities:
	
	

	
	
	


	
	Do you have any criminal convictions? (excluding motoring offences for which a fine and/or up to three penalty points were imposed) – see note 1
	
	
	
	
	

	
	
	
	YES
	
	NO
	

	
	
	
	
	

	
	If you are an international student will you be applying for a tier 4 visa? – see note 2
	
	YES
	
	NO
	

	
	
	

	
	Please state the full reasons for your application (expand as necessary):



	

	
	Applicant’s signature:
	
	Date:
	
	

	
	
	
	
	
	


	
	TO BE COMPLETED BY THE PROGRAMME COORDINATOR
	

	
	REPORT: Please confirm whether or not the student is able to recommence study on the above resumption date and that progression requirements (as stated in the grade spectrum) have been met, if appropriate. Please expand as necessary:


	

	
	
	
	
	

	
	Should readmission be offered:
	
	YES
	
	NO
	

	
	Please confirm date student should resume studies by:
	
	
	

	
	Conditions (if any):
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Programme co-ordinator’s signature:
	
	Date:
	
	

	
	
	
	
	
	


Please return this form to:

· For the College of Physical Sciences – Graduate School, Room 179, Fraser Noble Building, Old Aberdeen

· For the College of Arts & Social Sciences – Graduate School, Powis Gate, Old Aberdeen

· For the College of Life Sciences & Medicine – Graduate School, Room 0064, Polwarth Bldg, Foresterhill

	
	Approved by the Graduate School Officer
	

	
	
	Date:
	
	

	
	
	
	
	


	
	REGISTRY USE ONLY
	

	
	Outstanding debt?
	YES     NO  
	

	
	End date amended to:
	
	

	
	Tuition fees amended to:
	
	

	
	Date changes made in SRS:
	
	By:
	
	

	
	Date letter written:
	
	By:
	
	

	
	
	
	
	
	
	


	


NOTES

1. 
Criminal Convictions

You must tick the ‘Yes’ box if you have a conviction, not including:
(a) a motoring offence that you received a fine or three-point penalty for, or

(b) a spent sentence (as defined by the Rehabilitation of Offenders Act 1974), except for certain programmes (see below).

If you have not be convicted of a criminal offence, you must tick the ‘No’ box. If you tick the ‘Yes’ box, please include details with your application.

You should be aware that for certain programmes, particularly in teaching, health, social work and other programmes involving work with children, you must inform us of any criminal conviction, including spent sentences and cautions.

If you do not tick either the ‘Yes’ or ‘No’ box, the University will not process your form. We will contact you to obtain the information, but this will delay your application.

If you are convicted of a criminal offence after you have applied you must inform the University and provide details. If you are serving a prison sentence, you must tick the ‘Yes’ box. You must also give the prison address as your postal address, and a senior prison officer must support your application.

2.
Immigration

If you are an international student and require a Tier 4 visa, the onus is on you to check with one of the International Student Advisers that you will be eligible to be issued with a new CAS number. Any academic offer of readmission does not guarantee that a CAS will be issued. A CAS number is required for a student to be able to apply for a new Tier 4 student visa, as any previous Tier 4 visa would have been invalidated at the point of withdrawal.
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