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PRELIMINARY PROJECT SET-UP AND EXTENSION FORM
· This form is required to create a preliminary project or extend a current project on a preliminary basis
· If specific dates are not chosen, a preliminary will be established for 3 months

· The backup chartfield given below will be used to pay for all expenses related to the preliminary project if the project is ultimately not approved/awarded
· The department and/or college or equivalent will be responsible for all funds not covered by the backup chartfield provided below

	Department Name       
	Department Org ID      


	 FORMCHECKBOX 

	Set Up New Prelim Project
	Contract/Grant Number if Known:
	     

	
	
	Sponsor:
	

	
	
	 FORMCHECKBOX 
 Include a cost-share prelim (Chartfield:____________________)
 FORMCHECKBOX 
 Include companion prelim/s (attach form)


	 FORMCHECKBOX 

	New Project No. for Next Budget Period
	
	

	
	
	


	 FORMCHECKBOX 

	Extend Existing Project
	
	

	
	
	
	

	 FORMCHECKBOX 

	Extend Current Prelim Project Period


	
	

	
	Proposal Title (126 chars):
	     

	
	
	Current Project No., if applicable:
	     

	
	(8 digits; begins with a “5”)

	
	
	Proposal ID Number:
	     

	
	(8 digits; begins with a “100”- aka DSS#)

	
	
	Related Project No./s,

 if applicable:
	     

	
	(8 digits; begins with a “5”)

	
	


	     
	Requested start date 

	     
	Requested end date 

	     
	Backup chartfield string (not a 5000-range project chartfield)


	Signature (all required)
	Date
	Typed Name
	

	
	     
	     
	Principal Investigator

	
	     
	     
	Department Chair

	
	     
	     
	Dean [required pursuant to college requirements]

	     
	
	     @     
	(   )    -    

	Name of form preparer
	
	Preparer e-mail address
	Preparer phone #


