Mid-Term Room Change Request Form

(Students requesting room changes at the End of a Term should complete 
an End of Term Room Change Request Form.)
VISIT THE HOUSING WEBPAGE – go/housing, FOR DETAILS ABOUT ROOM CHANGES.
Name




            
Class

        
Date_________________
ID #



Commons______
_____
Current Room





Phone Contact Number




Box Number






If students are experiencing a roommate or rooming issue, they are encouraged to meet with their FYC, RA, CA or CRD before approaching their Dean.   First-Year & Sophomores must have their forms signed by their Commons Dean.

Room Change requests should be submitted to the Residential Systems Coordinator, Karin Hall-Kolts, in the Service Building, room 229, and will be considered on a case-by-case basis.  There is no guarantee of a room change and decisions will generally be made within a couple of weeks.  
If a student is offered a room change, he or she has 48 hours to respond.   If the room change is refused, then the student will not be guaranteed another room assignment. 
Unapproved room changes are a violation of College policy and may result in Official College Discipline and/or a fine. Room changes are not guaranteed.  

Please explain your reasons for requesting a room change, the measures you have already taken in resolving the issue, and what residence hall you would like to live in:

Res Life staff member with whom you met to discuss:  __________________________________________

Student’s Signature








Dean’s Signature
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