CONTRACT ROUTING APPROVAL FORM

Contract Information

Legal File No.: _____________________
Req./Contract No.: __________________________________

Contractor: ____________________________________________________________________________

Description of Product/Services: ___________________________________________________________

______________________________________________________________________________________

Amount: $_______________________

Contract Term: _________________________________________________________________________

Requesting Department: __________________________________________________________________

Department Contact: _____________________________________ Phone No.: ______________________

Acquisition Review

Contract meets all “Best Value” Procurement Requirements: Yes _____;    No ______

If no, please explain: _____________________________________________________________________

DIR Approval Required: Yes _____;    No ______
If Yes, has DIR Approved: Yes _____;    No ______

ELPS Checked: _______

Proceed with Contract Preparation: Yes _____;    No ______

Comments: ____________________________________________________________________________

Reviewed By: ________________________________________ Phone: ___________________________

Legal Review

Contract meets all Statutory Requirements: Yes _____;    No ______

If no, please explain: _____________________________________________________________________

OGC Approval Obtained: Yes _____;    No ______


Comments: ____________________________________________________________________________
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