

Add/Drop Form – Traditional            
_____________________________

Date received in Registrar’s Office

Students:  Complete this form, make a copy for your records, and bring it to the Registrar’s Office for processing.  Tuition and fees will be charged and grades will be recorded according to the policies stated in the current Judson University catalog.  See reverse side for registration/withdrawal policy.

ID#
  Name (please print)


	· Add
· Drop
	·  Fall

·  Spring  

·  Summer
	Course Number:  _____________      Section: _______      Credit Hours: ______        
Course Title: ________________________________________________

( For on-line courses, both semester & cum GPAs must be 2.50 or above. 
	Registrar’s Office only: 

By: _________

Date: ________



	______________________________________________

Instructor’s Signature required after classes begin


	( WP  or  ( WF
Grade required after 10th week of semester.
	Date _________, 20____




	· Add
· Drop
	·  Fall

·  Spring  

·  Summer
	Course Number:  _____________      Section: _______      Credit Hours: ______        
Course Title: ________________________________________________

( For on-line courses, both semester & cum GPAs must be 2.50 or above. 
	Registrar’s Office only: 

By: _________

Date: ________



	______________________________________________

Instructor’s Signature required after classes begin


	( WP  or  ( WF
Grade required after 10th week of semester.
	Date _________, 20____




	· Add
· Drop
	·  Fall

·  Spring  

·  Summer
	Course Number:  _____________      Section: _______      Credit Hours: ______        
Course Title: ________________________________________________

( For on-line courses, both semester & cum GPAs must be 2.50 or above. 
	Registrar’s Office only: 

By: _________

Date: ________



	______________________________________________

Instructor’s Signature required after classes begin


	( WP  or  ( WF
Grade required after 10th week of semester.
	Date _________, 20____




	· Add
· Drop
	·  Fall

·  Spring  

·  Summer
	Course Number:  _____________      Section: _______      Credit Hours: ______        
Course Title: ________________________________________________

( For on-line courses, both semester & cum GPAs must be 2.50 or above. 
	Registrar’s Office only: 
By: _________

Date: ________



	______________________________________________

Instructor’s Signature required after classes begin


	( WP  or  ( WF
Grade required after 10th week of semester.
	Date _________, 20____




I have read, understand and agree to comply with the registration/withdrawal policies listed in the Judson catalog:

Students signature: 
 Date: 
20


Financial Aid (after registration period has ended): 
 Date: 
20


Advisor’s signature: 
 Date: 
20


Judson University Policies
Registration: If a student is not officially registered for a class, s/he will not receive credit for the class, even if s/he attends, participates in and/or receives a grade for the class.  Should a student register for a class, but never attend or cease to attend without officially dropping the course, the registered student will be responsible for payment of the tuition and fees.  A grade of AWF (Administrative Withdrawal/Fail) will be assigned.  Students on the waiting list are NOT considered registered.

Adds and drops: Adds and drops will be processed on the day the form is received in the Registrar’s Office.  Grades will be issued according to the Traditional Withdrawal Calendar under Resources/Forms on MyJudson .
Withdrawal:  Students who withdraw from the University during a term must file a withdrawal form with the Director of Retention to officially withdraw.    A student who leaves the institution during the semester without officially withdrawing is responsible for payment of tuition and fees.  A grade of AWF will be assigned to unfinished courses.

Academic Standing:  Each student admitted to Judson University is assumed to have the preparation, the desire and the ability to make satisfactory progress toward a degree.  In practice, however, some students do not make the progress expected of them.  Such students are notified, offered special assistance, provided academic counsel and allowed time to improve their performance.  Failing in that, however, they will be dismissed from the institution.

Commencement candidates:  

· Fall ceremony:
· will not be permitted to carry-over any course work following commencement.
· Spring ceremony:

· will be permitted to carry-over one course (max of 4 credit hours) into the first 3 weeks of the summer term.  Work must be completed within this period.  They must have satisfactorily completed all other academic requirements and registered and paid for the 3 week summer term. 

· who register for any required coursework that ends after the first 3 weeks of the summer term will participate in the next fall ceremony.  
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