
View the Purchasing Goods and Services Policy for more information: 
https://policy.umn.edu/finance/purchasing 
 

Aerospace Engineering and Mechanics 

Senior Design Purchase Request Form 

(INCOMPLETE FORMS WILL BE RETURNED) 

  

 
 

            _______________________________________ 
             AEM Faculty project adviser   
 
 

           _______________________________________                                _____________ 
             AEM Faculty project adviser SIGNATURE REQUIRED                     Date 
 

 

Vendor Information 

Name: 
 

  

Website: 
 

 Did this transaction require a quote?        
             NO        YES 

Address: 
 

 Did you check U Market prior to selecting this 
vendor?    NO        YES 

Email:  
 

 If Items are available in U Market assign carts to 
Nicole McCarthy, nmccarth@umn.edu  

Phone:  
  

 

Purchase Information 

Quantity Part # Description Cost/Unit Total 

     

     

     

     

     

     

     

     

     

 Total Estimated Expense:   
 

Justification 
PURCHASE JUSTIFICATIONS  
Who, what, when, where, why, and how does the transaction benefit the project? 
 
 

 

 Date: 

Requester Name: Design Team name: 

Requester E-mail: Design Team lead name: 

mailto:nmccarth@umn.edu
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