Bishop’s Visitation Schedule


IMPORTANT: Please return the following:

1) This form, 
2) The completed confirmation record (if applicable), and 
3) A draft of your service bulletin to the Office of the Bishop NO LATER THAN ten days prior to the date of the visitation.
NOTE: Clergy - in - Charge must schedule a phone conversation with the Bishop prior to the visitation.  Please call the Administrative Assistant to the Bishop at 916.442.6918 extension 213.
Date of Visitation:      
Church and City:      

Saturday Schedule:
Please confirm Saturday availability with the Bishop or Administrative Assistant to the Bishop in advance
1) Time:      

2) Place:      

3) Expectations: 

Sunday Schedule:

The Bishop will assume the use of the Revised Common Lectionary for the designated readings unless otherwise communicated in advance.  Please use the appropriate colors for the day.  

The Bishop will celebrate and preach.

1)
Service times, Readings (all), and Rite used:

	Time:
	     
	
	Time:
	     

	Rite:
	     
	
	Rite:
	     

	
	     
	
	
	     

	
	     
	
	
	     

	
	     
	
	
	     


2)
Are there particular Liturgical traditions in the congregation that should be 
considered?

     

3)
Are there Confirmations and/or Receptions?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

How many, total?      



Please schedule time for the Bishop to meet the candidates before the service.  The Confirmation Record Sheet should be filled out and returned in advance with this form.  After the service, the Bishop will sign and retain it for official records.


Note that when confirmations are a part of the service, the Baptismal Covenant will replace the Creed at all services that day.

4)
Are there particular events or ministries to be celebrated or highlighted in connection with the Visitation?  (e.g. Building Drive, Every Member Canvass, etc.)

     


5)
Are there any dedications to be done at the service?
     


6)
What can the Bishop do to support and affirm you and the ministry of the   
             congregation?

     


7)
The Canons dictate that a collection will be taken for the Bishop’s 
Discretionary Fund; do you need Bishop’s Discretionary Fund envelopes?

 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No


If yes, how many?      
All moneys collected should be mailed to the Office of the Bishop (you may email the answers to this question to admin@norcalepiscopal.org if you wish your envelopes early)
8)
The Bishop will want to meet with the Vestry/Mission Committee or congregational leaders after the service.  
Please note a time for that meeting:      

9)
The Bishop would like to meet with clergy and family members if there is such an opportunity. Will there be such an opportunity?  FORMCHECKBOX 
Yes
  FORMCHECKBOX 
No


Please specify: 
     


10)
Have you had any recent changes in staff?   FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No

If yes, please detail them: 
     


Please include a map or clear directions to any meeting sites.
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