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POP UP RETAIL EVENTS 2017 APPLICATION FORM

APPLICATION DEADLINE: Friday 23 June
Please fill in your details below as fully and clearly as possible. This information will be used for administration and PR purposes. 
Please return as soon as possible, or by Friday 23 June 2017, at the latest, to:

Sarah Daly, Creative Spark, Clontygora Drive, Muirhevnamor, Dundalk, Co. Louth A91 HF77 or by email to hello@creativespark.ie marked INSIDE [Craft] Pop Up Retail Events
	SECTION 1:  Your Details

	Contact Name:

	Name of Business:

	Address (Street):

	Address (Town/Village):

	Address (County):

	Address (Eircode):

	Telephone:
	Email:

	Mobile:
	Website:

	Facebook/Social Media:
	Price Range:

	Craft Discipline:
	VAT Number (if registered):

	Description of your work/practice: 

This description will be used in the INSIDE [Craft] Pop Up brochure so make sure to choose your selection of words carefully.  Do not exceed 50 words.



	SECTION 2:  Work for Sale

	Description of proposed work to be submitted including approximate dimensions and selling price (please continue on a separate page if necessary). Please note due to anticipated small scale of these events we must limit scale of work to be shown.

	
	New Work
	Existing Work

	This (these) piece(s) will be (please tick)
	
	

	Number of pieces you intend to submit:
	
	

	Title of work
	Size of work in cms
	Medium
	Selling Price

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Image List (maximum of 6 images on CD or via e-mail, Dropbox or WeTransfer)

	Title of work
	Size of work in cms
	Medium

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	If you have definite ideas as to how your piece(s) should be displayed please include details here and a copy with your work when you deliver it to the venue. We will endeavour to accommodate requests. 

	

	

	

	


	SECTION 3:  Demonstrations / Talks (please tick)
	YES
	NO

	Would you be willing / able to demonstrate your Craft Discipline at a Pop Up event?
	
	

	Would you be willing / able to deliver public talks and/or workshops?
	
	

	If YES, please describe what you would be willing / able to demonstrate in relation to your craft discipline. The organisers will let you know if you are selected to provide a demonstration / talk / workshop during a Pop Up event.



	SECTION 4:  Other Details (please tick)
	YES
	NO

	Are you a member of INSIDE [Craft]? 
	
	

	If NO, would you like to become a member of INSIDE [Craft]?
If YES, we will forward your information to the network secretary. 
	
	


	SECTION 5:  Supporting Materials (please tick)
	YES
	NO

	Enclosed: Copy of your Insurance Policy (Public Liability & Goods in Transit cover)
	
	

	Enclosed: Up to 6 good quality images  of existing work (by email, Dropbox, WeTransfer, or on CD, labelled with your name)
	
	

	Enclosed: Drawing(s) of proposed new work (max 2 x A3 pages or PDFs)
	
	

	Enclosed: Maker’s statement
	
	

	Enclosed: CV
	
	

	Enclosed: Brochure/Promotional Literature
	
	


I wish to apply for participation in the above event and agree to pay the appropriate costs by the stated deadline.  I, the undersigned, hereby indemnify INSIDE [Craft], Leitrim Local Enterprise Office and its employees against any injury to, or the death of any person or any loss or damage to any property or any claim, demand proceedings, charge, costs or liability arising in connection with my participation in the project known as INSIDE [Craft].  I confirm that all work has been made by me (where appropriate) and that I have the necessary insurance to take part in this event.  I have enclosed a copy of my Insurance Policy.

I agree to the terms and conditions set out by INSIDE [Craft] (see information sheet)  

	Signed:
	Date:


INSIDE [Craft] Pop Up Retail Events Information Sheet

Submission Deadline:
 Friday 23 June 2017
Notification by:
Week beginning 26 June 2017
Venue & Dates:
TBC – it is planned to host the first pop up retail event on the August Bank Holiday. Further details will be forwarded to selected makers. Up to six venues will be selected throughout the four counties promoting this project – Cavan, Leitrim, Longford and Roscommon – during 2017. There will be further calls for events during 2017, so even if you think you are not quite ready, or you don’t have work for an August event, please do send a submission form by Friday 23 June so that we know you are interested in participating.
Delivery of Work:




Information on delivery of selected work will be circulated in advance of each pop up retail event.  All work must be packed well for transit and clearly labelled with title(s), selling price(s) (in €) and maker’s name.  Any special installation instructions should be sent as early as possible following selection.

Opening:

Thursday 3rd August 2017 at 6.00 pm (provisional)
Collection of unsold work:

Information on collection of unsold work will be circulated in advance of each pop up retail event.
Sales and Commission:

A 30% commission will be taken on sales. 
Please calculate your selling price keeping the above commission rate in mind, plus VAT of 23% (e.g. Wholesale Price €50 + vat €11.50 x 30% = Selling Price €79.95). Any work sold during the events may be removed by the purchaser during the event if you have supplied a suitable replacement. Arrangements will be made with purchasers regarding delivery/collection of work. 

Insurance:


Insurance cover for the exhibition only covers the work whilst on the premises of the venue and does not cover the journey to and from the venue.  You should ensure that your insurance will cover your work whilst in transit.

Conditions of entry:

Work submitted must be your own work. Work must be available for the duration of the pop up event. This opportunity is open to designer-makers working in craft and design disciplines recognised by INSIDE [Craft] and the Design and Crafts Council of Ireland which can be found here: http://www.dccoi.ie/content/files/DCCoI_Registration_Form_Professional_Semi-Professional.pdf 
Selection:

The decision of the selection panel is final and no correspondence will be entered into.

Submissions:

Work will be selected from 3 to 6 images on CD, or via e-mail, Dropbox or WeTransfer. All photographic images must be of reproduction quality (i.e. file size at least 1MB, Jpegs, Tiffs or PDFs.)

All submissions must include images of existing work (as above), drawings of the proposed piece(s) (if you intend to submit new work), a Statement (about you and what you do).  Please ensure that all material submitted is clearly labelled with your name and a description.

