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caring when it counts





1. VACANCY DETAILS
	Post Applied for:  Deputy Retail Manager – Bradford on Avon
	Closing Date: 24th July 2018


2. PERSONAL DETAILS
	Title:      
	Surname:      
	First Name(s):      

	Address:      

	     
	Home Tel:     

	     
	Mobile Tel:     

	Post Code:      
	Email:     


3. PRESENT OR MOST RECENT MAIN EMPLOYMENT (If you have more than one job, please list others under 4
	Employer Name:      
	Position Held:      

	Employer Address:      
	Hours of Work:      

	     
	Dates of Employment:      

	     
	Grade/Salary:      

	Telephone:      
	Period of Notice Required:      

	Please give details of your current duties and main responsibilities in this post:

(continue on a separate sheet if necessary)

     


	Please give reason for leaving:      



4.
PREVIOUS EMPLOYMENT (Most recent first and continue on separate page if necessary) Please include volunteering/ work experience if relevant to working in our Retail team
	Employer Name & Address
	Job Title and key purpose
	From
Month/year
	To
Month/year
	Reason for Leaving

	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	Please explain any gaps in your employment history here:



5.
EDUCATION AND QUALIFICATIONS
	Please Include Professional and Vocational Qualifications.  Please state most recent qualification first.

	School/College/University
	From
	To
	Subject/Qualification obtained
	Grade

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	If this is your first employment please explain any applicable gaps in your training/education here:


6.
CURRENT STUDY
	Please detail any study you are currently undertaking.

	School/College/University
	Subject/Qualification
	Expected Completion and Grade

	     
	     
	     

	     
	     
	     

	     
	     
	     

	7. 
INFORMATION IN SUPPORT OF YOUR APPLICATION (please use a separate sheet if necessary) Please study the Job Description and Person Specification and tell us how your skills, experience and qualifications make you suitable to work in our Retail team. Please include transferable skills from other types of work:

If you are appointed, how would you represent the values and vision of Dorothy House in your role?

     
What are your particular strengths in relation to this job?
     
Please give an example of where you have used your own initiative to a make a change for the better in your work:
     
Is there anything else you’d like to tell us about why you’re suitable for our Retail team?
     
Are you able to use Microsoft Word products (Outlook, Word, Excel)?                      Yes (      No (
Can you use the internet to carry out research?                                                         Yes (      No (
Are you a driver?         Yes (      No (           Do you have your own transport?       Yes (      No (
Please be aware that we have multiple shops across Wiltshire, Somerset and Bath. On occasions we may need you to cover a shop at short notice to keep the business functioning. If you don’t have a car you will need to use public transport to do this. The majority of our shops trade 7 days a week, and deputies are expected to cover for managers’ short term absence. 


9.
REFERENCES
	Please give the names of people who have agreed to supply references.  For all positions you must provide two references.  If you are, or have been, employed these should be your two most recent employers or your Line Manager.  If you are a student please provide contact details of a Teacher at your School, College or University.  Please note that personal references such as friends and relatives are not acceptable. Referees will only be contacted if an offer of employment has been made and accepted.

	REFERENCE 1
	REFERENCE 2

	Name:      
	Name:      

	Address:      
	Address:      

	     
	     

	Post Code:      
	Post Code:      

	Telephone:      
	Telephone:      

	Email:      
	Email:      

	Can be contacted
Yes   
No   
	Can be contacted
Yes   
No   

	In what capacity do you know this person? 
     
	In what capacity do you know this person?

     


10.
ADDITIONAL INFORMATION
	Do you hold a valid driving licence for the UK?
	Yes    No 

	Do you have access to a vehicle which can be used for work purposes?
	Yes    No 

	Do you need a UK work permit to do this job under the terms of the Immigration and Asylum Act 1996?
	Yes    No 

	Posts held at the hospice are covered by the Exceptions Order to the Rehabilitation of Offenders Act 1974. Applicants are therefore asked to provide information about previous convictions. In the event of employment any failure to disclose such convictions could result in dismissal or disciplinary action.   Please see explanation notes on the attached Equal Opportunities Monitoring Form.
	

	Have you ever been convicted of any criminal offence, either 'Spent' or 'Unspent'?

If yes, please give details on a separate sheet.
	Yes    No  

	Are you currently the subject of any police investigation in the UK or any other country? 

If yes, please give details on a separate sheet.
	Yes    No 


11.
DECLARATION
	I understand that any offer of employment may be withdrawn if I have knowingly withheld information, provided false or misleading information and that my employment may be terminated should any subsequent information come to light once I have been appointed. I give my authorisation for any of the information disclosed on this application form, and relevant documents, to be checked for authenticity and I agree that any deliberate omission, falsification or misrepresentation in the application form will be grounds for rejecting this application or subsequent dismissal if employed by the Hospice.

	Signature:      
	Date:      


Please complete the Equal Opportunities Monitoring Form attached and return with your completed application form to:

HR Department, Dorothy House Hospice Care, Winsley, Bradford on Avon, BA15 2LE

or by e-mail to karen.middleton@dorothyhouse-hospice.org.uk 

Dorothy House Hospice is committed to pursuing equality of opportunity and recognises the benefits of having a diverse workforce.
Under the provisions of the Equality Act 2010, and the requirements of the Quality Care Commission, the Hospice must demonstrate that it's recruitment and selection process is fair and non-discriminatory or disadvantaging to anyone protected by this Act.  To achieve this, we would be grateful if you would answer the following questions anonymously.  The information collected will be used solely for monitoring purposes to help us analyse the profile of people who apply, are shortlisted and then appointed to each vacancy at the Hospice. 
This form will be separated from your Application Form and will not be used as part of the selection process or seen by anyone who may interview you.  Thank you for your help.
	Job Applied For:      
	Job Location:      
	Date of Application:      


The Equality Act 2010 protects people against discrimination on the grounds of their age and sex:
	Please state your date of birth: 
	

	Please indicate your gender: 
	 Male            Female           I do not wish to disclose this


The Equality Act 2010 protects people who are married or in a civil partnership:
	Please indicate the option which best describes your martial status: 

	 Married

 Single
	 Civil Partnership

 Legally separated

	 Widowed
 Divorced
	 I do not wish to disclose this


The Equality Act 2010 protects people against discrimination on the grounds of their race which includes colour, nationality, ethnic or national origin:
	Please indicate your ethnic origin: 

	Asian or Asian British
 Bangladeshi
 Indian
 Pakistani
 Any other Asian background

Black or Black British
 African
 Caribbean
 Any other Black background
	Mixed
 White & Asian
White & Black African
 White & Black Carribean
 Any other Mixed background

White
 British
 Irish
 Any other White background
	Other Ethnic Group
 Chinese
 Any other ethnic group
 I do not wish to disclose this



The Equality Act 2010 protects bisexual, gay, heterosexual and lesbian people from discrimination on the grounds of their sexual orientation:
	 Lesbian

 Gay
  
	 Bisexual
 Heterosexual
	 I do not wish to disclose this


The Equality Act 2010 protects people against discrimination on the grounds of their religion or belief, including a lack of any belief:
	Please indicate your religion or belief: 

	 Atheism
 Buddhism
 Christianity
	 Hinduism
 Islam
 Jainism
	 Sikhism
 Other
 I do not wish to disclose this


The Equality Act 2010 protects disabled people defining disability as ‘a physical or mental impairment which has a substantial long-term adverse effect on a person’s ability to carry out normal day-to-day activities’.
	Do you consider yourself to have a disability, in line with the above definition?? 
	 Yes          No          I do not wish to disclose this

	If Yes, please state the nature of your disability:

     



	Where did you see this vacancy advertised?

	 Dorothy House Shop

 Dorothy House Website
	 NHS Vacancy Bulletin Website

 Social media


	 Newspaper/magazine, please state:        

	 Other website, please state:   

	 Other, please state:   


	Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975

	To protect certain vulnerable groups within society, there are a number of posts and professions that are exempt from the provisions of the ROA 1974.  These include posts where, in the normal course of their duties, successful applicants will have access to persons in receipt of health services.  The post you have applied for falls within the above category and so is exempt from the provisions of the Rehabilitation of Offenders Act by virtue of the Rehabilitation of Offenders Act (Exemptions Order) 1975.

Applicants are, therefore, not entitled to withhold information about convictions or other relevant criminal record information which for other purposes are ‘Spent’ under the provisions of the Act.  In the event of employment, failure to reveal information relating to any convictions could lead to withdrawal of an offer of employment or result in dismissal or disciplinary action.  Any information given will be confidential.



CONFIDENTIAL RETAIL APPLICATION  FORM





Please complete all parts of this application form in full using black ink or black type





ID No:  





CONFIDENTIAL EQUAL OPPORTUNITIES MONITORING





ID No:








1
6

