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Community Support Fund
Funding for Parish Councils and Action Groups impacted by HS2 in Staffordshire

Application Form

The Community Support Fund

Please read the entire form and the notes carefully before completing it. All sections should be completed before signing the application and sending it to your county councillor.

The Following County Councillors have each been allocated £3,500 to spend in support of Parish Councils and Action Groups directly impacted by the proposals of HS2 in Staffordshire. 
	County Councillor
	Division

	Cllr. Janet Eagland
	Lichfield Rural North

	Cllr. Martyn Tittley
	Lichfield Rural West

	Cllr. John Francis
	Stafford Trent Valley

	Cllr. Jeremy Pert
	Eccleshall

	Cllr. Ian Parry
	Stone Rural

	Cllr. Paul Northcote
	Newcastle Rural


The purpose of this fund is to enable County Councillors whose electoral divisions are affected by HS2 to provide financial support for Parish Councils and Action Groups who will be affected by the proposals.
· The grant has been allocated to support affected communities by raising awareness and facilitate mitigation. Requests for a grant to support/promote any national campaign will be refused.
· The sum available for grants is limited to £3,500 per County Councillor which will be allocated within their division.
· Grants may be used to facilitate mitigation, create awareness (e.g. of HS2 consultations), support the hire of village halls or production of community mitigation documents/leaflets. They may not be used to provide funding for expert advice or consultants.
· Travel costs and/or mileage claims will not be approved under this scheme without prior written agreement from the applicant’s County Councillor.
· The County Council is accountable for the expenditure of public money, and grants are made on the basis that confirmation of expenditure will be sent. Receipts, invoices, tickets and any and all other records must be supplied for audit purposes.
· Following discussion and approval with your County Councillor, retrospective payments can be made under the scheme. All applications for retrospective payments must be submitted with proof of expenditure (receipts, invoices). Applications for retrospective payment must be received within three months from the date of expenditure.
· Where possible, all items funded must proceed within the financial year that the application is submitted. For clarity, the financial year runs from 1 April to 31 March.
· When your County Councillor has received your application form, he/she will consider it and, if the application is supported, he/she will complete a reference form before submitting for approval.  
· Your County Councillor will not be able to allocate funding as a lump sum payment and therefore an application will need to be submitted each time funding is required
For further assistance, please contact Sarah Mallen, HS2 Project Manager on: 

Tel:

01785 277252
Email: 
sarah.mallen@staffordshire.gov.uk
General Conditions 
· The grant is non-transferable.
· The funding is made available on the basis that the grant is able to proceed promptly (within reason).
· If it is established that the grant will cost less than the monies awarded the grantee will immediately refund the difference to the Council.

· No part of the grant shall be used for the publication or promotion of any material which in whole or in part appears to be designed to affect public support for any political party.
· The report submitted to the County Council will provide receipts and other related documentation (e.g. photographs, leaflets, press releases) to demonstrate that the grant has been properly spent. The grantee shall keep copies of all receipts and supporting documentation (e.g. leaflets, photographs, press releases) relating to the grant for at least six years after the receipt of the grant and will permit authorised representatives of the County Council to inspect them.
· During the operation of the grant the grantee/s shall operate equal opportunity and anti-discriminatory practices.
· Grant monies will be deposited to the organisation’s bank account, as detailed in 2b on page 5. Grant monies will not be deposited to an individual except in the case of travel expenses relating to Select Committee. Travel receipts and evidence of appearance at committee must be provided.
· The applicant will be required to sign to confirm receipt of the grant and that monies will be spent in accordance with the application. The grantee shall report to the County Council on the expenditure of the grant.
· The applicant shall notify the County Council in the event that the whole grant has not been spent. The applicant is to refund the County Council any remaining monies within 28 days from the notification.
· The County Council will take action to reclaim monies if the grant has not been spent appropriately.
· Where possible, all applications are to be received/approved by 31 January each year to allow sufficient time for the grant allocation to be spent by 31 March deadline.
Please retain Pages 2, 3 and 4
	Application Number (for internal use only)
	HS2/



	Name of main contact:




	Name of Organisation:




	Type of organisation (e.g. Parish Council, Community Action Group):




	Position in Organisation:




	Correspondence Address (please include your postcode):




	Telephone number of primary contact:



	E-mail address of primary contact:




	County Councillor you are applying for funding from:
Cllr. Janet Eagland/
Cllr. Martyn Tittley/Cllr. John Francis/Cllr. Jeremy Pert/Cllr. Ian Parry/ Cllr. Paul Northcote

(*please delete as appropriate)



	Amount of funding required:



	Date you require funding by:



	If you plan to use any additional funding in conjunction with this grant please give details.



	What do you require the funding for?  



	Breakdown of expenditure:
(For example: Room hire: £200, Materials for producing mitigation documents £50)



	If you are applying for funding that is less than the total cost of your grant, have you already raised the balance?

Yes*/No* (delete as appropriate)

If you answered No to the question above, when do you expect the balance to be raised by?

Important   We will not be able to pay the grant until the balance has been raised or secured and applications asking for immediate funding in these circumstances will normally be returned.


Where possible grants must be claimed and spent by 31 March in each financial year. 
	Certification
a) We certify that the project details given on Pages 5 and 6 and the bank details given on Page 8 are correct, and that the proposed funding will be spent on that grant.
b) We undertake with the Council that if a grant is made towards assisting our community with respect to matters which may arise from High Speed 2, the grantee will comply fully with all the conditions set out on Page 2, 3 and 4.
c) DELETE one of the two following paragraphs option i) or ii)*

Your application will be returned to you for further consideration if this is not done.  Immediate payment will not be made if any balance of funding necessary for the project to go ahead will remain outstanding.

i) We certify that the grant will proceed immediately on payment of the grant and we apply for immediate payment.

or

ii) We certify that the grant will not proceed until we have secured all the necessary funding required and that we will notify you in writing when payment is needed, with evidence of the other funding we have obtained.

d) We certify that we are authorised by the grantee to sign this document on the grantee’s behalf and that the grantee will be legally bound by it.


Signature of applicant (this must be the primary contact listed above)
________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​________
Name (please print) _______________________________________

Date _____________________________________________________

Signature of the application form represents the applicant’s acceptance of the terms and conditions which appear at pages 1 to 4 of the application form.
Payment Arrangements

If a grant is approved payment will be made direct to the bank account specified below via BACS transfer.  Payment cannot be made to Building Society accounts directly, so cheques will be issued as per c) below.

	a) Name of bank
	

	b) Branch address
	

	c) Name of account (this must be the same as the organisation name you have given in section 2 on page 5)
	

	d) Account number
	

	e) Bank Sort Code
	

	f) Names of signatories to account


	

	g) Address of account holder(s)
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