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Return to work form:  Part A

To be completed at least two weeks prior to resuming work.

Name:________________________________________________________________________
Email address:_________________________________________________________________
Grade:_______
Place of work:_____________________
% of full time: ___________
Period of Absence: 
From:________________________
To:___________________________
Reason for absence:____________________________________________________________
Forthcoming roles & responsibilities

Job title:______________________________________________________________________
Duties:_______________________________________________________________________
______________________________________________________________________________
Modules to be completed on this placement:________________________________________
______________________________________________________________________________
What areas of weakness do you want to concentrate on prior to commencing the on call rota?_________________________________________________________________________
______________________________________________________________________________
Are there any skills / courses that need updating to increase confidence on return to work (e.g. simulation course, ALS)______________________________________________________
______________________________________________________________________________
What theatre lists do you want exposure to before starting on calls (e.g. airway, paediatrics, ICU, obstetrics)_________________________________________________________________

______________________________________________________________________________

Any other concerns?____________________________________________________________
Any health issues? _____________________________________________________________

Any new developments for trainee to be aware of since absence? 

______________________________________________________________________________
College Tutor’s email address:___________________________________________________

College Tutor’s signature:___________________________________Date:_______________

Trainee’s signature:________________________________________Date:________________
Return to work form:  Part B

A period of at least two weeks working under supervision is encouraged prior to commencing on the on-call rota, with a review at the end of this time.  Further supervised sessions may be required and this should be assessed on an individual basis.  A structured return to on-calls should follow with the individual ideally beginning on midweek day on-calls before starting weekends and nights.

I feel confident to recommence full duties on:_______________________________________

Signed:____________________________________________  Date:​​​​​​​​​​​_____________________
Name:________________________________________________________________________

Any supporting competence evidence i.e ALMAT? – please attach

Confirmation by College Tutor / Educational Supervisor

I agree that ____________________________________________ is confident and competent to resume full duties on _________________________________________________________

Signed:____________________________________________  Date:_____________________

Name:________________________________________________________________________

Guidance:

Guidance for returning to work:

· 3–6 months expect a rapid return to practice

· 6–12 months require some support

· > 1 year a more structured approach

· > 3 years, anticipate a significant supervised period with robust assessment of progress1
“The doctor should take an active part in setting up the action plan. This should be done either previous to return or immediately on return. Those carrying out the evaluation may need to judge what insight the doctor has into their needs in creating the plan.”2
“Assessment of progress is relatively straightforward for the trainee as they will be familiar with the assessment processes integral to their training programme, and can identify which would be appropriate for their RTW environment. If this is a trainee with less than 12 months experience before taking a career break, it is suggested they repeat the Initial Assessment of Competence (IAC) as part of their RTW.

The specialty grade doctor and consultant can access the Anaesthetic List Management Assessment Tool (ALMAT) via the College website for their attached theatre sessions and the Acute Care Assessment Tool (ACAT) for intensive care or the emergency setting.

For the trainee, a successful RTW period should not affect their prospective CCT date assuming appropriate progression can be demonstrated and there is College Tutor / Educational Supervisor support”1
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