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India HIV/AIDS Alliance 
39 Kushal House, Third Floor

Nehru Place – 110 019, India 

Online application for employment
Please submit your job applications in this format.  Please refer to the Guidance Note given below before completing this application form. 

	Position applied for:
	

	Where did you learn about this job? Please tick the relevant box below.

	Alliance Staff 
	 FORMCHECKBOX 

	Alliance Website
	 FORMCHECKBOX 

	Devnet Website 
	 FORMCHECKBOX 


	Net Work 
	 FORMCHECKBOX 

	 FORMCHECKBOX 
 Please specify?      

	
	


	Personal information



	Name
	

	Title
	

	Date of Birth (DD/MM/YYYY)
	

	Contact Address (Present) 
	

	Contact Address 

(Permanent) 
	

	E-mail address
	

	Telephone | Home
	

	
| Work
	

	
| Mobile
	


	Relevant Education, professional training and qualifications

(Start with most recent qualification)



	Dates
	Institution Attended
	Major topics of Study 
	Qualification and grade

	From
	To
	
	
	


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	


	1. Employment history: 

(Start with Current or latest work experience)

	Name of Employer 
	

	Location 
	

	Post held
	

	
 Dates
	From 
	
	To
	

	Current salary 
	

	Duties & responsibilities
	

	Reason for leaving/wishing to leave
	

	
	


	2.

	Name of Employer 
	

	Location 
	

	Post held
	

	
 Dates
	From 
	
	To
	

	Salary 
	

	Duties & responsibilities
	

	Reason for leaving/wishing to leave
	

	
	


	3.

	Name of Employer 
	

	Location 
	

	Post held
	

	
 Dates
	From 
	
	To
	

	Salary 
	

	Duties & responsibilities
	· 

	Reason for leaving/wishing to leave
	

	
	

	
	


	4.

	Name of Employer 
	

	Location 
	

	Post held
	

	
 Dates
	From 
	
	To
	

	Salary 
	

	Duties & responsibilities
	· 

	Reason for leaving/wishing to leave
	

	
	

	
	


	5.

	Name of Employer 
	

	Location 
	

	Post held
	

	
 Dates
	From 
	
	To
	

	Salary 
	

	Duties & responsibilities
	· 

	Reason for leaving/wishing to leave
	

	
	

	
	


	6.

	Name of Employer 
	

	Location 
	

	Post held
	

	
 Dates
	From 
	
	To
	

	Salary 
	

	Duties & responsibilities
	· 

	Reason for leaving/wishing to leave
	

	
	

	
	


	7.

	Name of Employer 
	

	Location 
	

	Post held
	

	
 Dates
	From 
	
	To
	

	Salary 
	

	Duties & responsibilities
	· 

	Reason for leaving/wishing to leave
	

	
	

	
	


	Additional Information

Please use this space to highlight the following 

· why you are interested in the position.

· why you consider yourself as the suitable candidate for the advertised position
· Any further information that shows how you meet each of the essential/ desirable qualification criteria as mentioned in the advertisement. 

	

	


	Languages

Please indicate level of proficiency. Start with first language (“mother tongue”)

	Language
	Understand
	Speak
	Read
	Write


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	


	Details about your Research experiences, if any 

	Month/Year 
	Description 

	
	

	
	

	
	


	
	


	Details about your Publications 

	Month/Year
	Description 

	
	

	
	

	
	


	
	


	Major Conferences/Seminars/Workshops attended 

	Month/Year 
	Description 

	
	

	
	

	
	


	
	


	General Information

	If appointed, when would you be able to start? 
	

	Are there any dates or times when you would NOT be available for interview?
	


	
	


	Employment References

Please provide 3 references (not relatives or friends), one of which must be your most recent/current employer.  The reference check with your recent/current employer will be carried out with your permission only. 

	Name of Referee One
	

	Employer name
	

	Contact Address
	

	Post held
	

	Relationship (eg manager)
	

	Telephone
	

	Email address
	

	When may we contact this referee?
	After short listing
	  FORMCHECKBOX 


	
	After offer
	  FORMCHECKBOX 


	

	Name of Referee Two
	

	Employer name
	

	Contact Address
	

	Post held
	

	Relationship (eg manager)
	

	Telephone
	

	Email address
	

	When may we contact this referee?
	After short listing
	 FORMCHECKBOX 


	
	After offer
	              FORMCHECKBOX 


	
	

	Name of Referee Three
	

	Employer name
	

	Contact Address
	

	Post held
	

	Relationship (eg manager)
	

	Telephone
	

	Email address
	

	When may we contact this referee?
	After short listing
	        FORMCHECKBOX 


	
	After offer
	              FORMCHECKBOX 


	
	


	
	


	Declaration

	I certify that the information provided is true and correct and I understand that providing false or misleading information will disqualify me from appointment , or if appointed, will render me liable to disciplinary action which could lead to dismissal

Signed

Date

(Type name if submitting electronically)


	


	Guidance Notes for completing Application Form 


These guidelines are to help you complete the application form.  Please submit this form electronically as per the guideline given in the advertisement.  
Job and eligibility criteria
Please read through these, paying special attention to the essential requirements of the job and person specifications.  It is advised to utilise the Additional Information section in the application form to fully demonstrate your suitability for the position.

Employment

Starting with your current or most recent position, list all the work you have done previously (as you deem appropriate). Please detail any gaps in employment as fully as possible

Education and Training

Please detail any relevant education and training, starting with the most recent first.

Additional Information

Please use this section to ensure that you highlight any information that shows you meet the requirements of the person specification.  Please describe the relevant skills, knowledge and experience that you have gained in your current or previous employment, education, training, voluntary, community or leisure interests.  Please also provide a statement of why you are interested in the position. 

Please highlight your experience in research and details about publications, major conference/seminars attended, etc. in the respective sections provided for the same.
	Completed applications must be submitted by the closing date shown on the job advertisement.  Please note that we will not be able to notify all the candidates who applied for the advertised position, owing to the large number of applications received. Therefore, if you do not receive any further communication by three weeks after the closing date, please assume that, on this occasion, your application has not been successful.

Thank you for your interest in working with India HIV/AIDS Alliance




Supporting community action on AIDS in India 
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