Form No. SFT- I
SOFTEX FORM SUBMISSION DATE SHOULD BE WITH IN 30 DAYS FROM THE DATE OF INVOICE
CHECKLIST FOR EXPORT CERTIFICATION (SOFTEX)

*All documents attached with Softex Form need to be signed & stamped is mandatory

	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required
	Yes
	No

	1.1
	Request letter in Prescribed format (http://www.hyd.stpi.in/downloads/softex_cvr.doc)
	Yes
	No

	1.2
	Softex Summary sheet in duplicate (http://www.hyd.stpi.in/downloads/softex.xls)
	Yes
	No

	1.3
	One set Invoice copies to be submitted (on sample basis/ on demand) attested by Authorized Signatory.
	Yes
	No

	1.4
	All Agreement /Purchase Order/Work Order etc to be registered with STPI for the first time ( Hard copy & Soft Copy) and subsequent changes/amendments also to be registered with STPI.
	Yes
	No

	1.5
	Softex Numbers allotment letter by RBI.
	Yes
	No

	1.6
	Proof of internet connectivity from the location of Export ( Yearly/Monthly as applicable) 
	Yes
	No

	1.7
	Soft copy of softex summary sheet (Annexure-II) in spreadsheet to be forwarded to hyd.softex@stpi.in by Authorised signatory.    
	Yes
	No


	Sl. No
	Documents Verification 
	Yes
	No

	Kindly highlight or tick mark in the documents as following:

	2.1
	Softex Summary sheet (Annexure-II)
	
	

	2.1.1
	Unit LOP number, Date, Address & IEC 
	Yes
	No

	2.1.2
	Unit Name and Address 
	Yes
	No

	2.1.3
	Authorized Dealer Name, Address & Code No:
	Yes
	No

	2.2
	Export Invoices  (Sample basis)
	
	

	2.2.1
	Invoice No. & Date(DD/MM/YYYY) 
	Yes
	No

	2.2.2
	Invoice Values within the contract value
	Yes
	No

	2.2.3
	Invoice Dates with respect to validity in the contract
	Yes
	No

	2.2.4
	Description of item / Services as per the contract
	Yes
	No

	2.3
	Agreement /Purchase Order/Work Order/Job Order  
	
	

	2.3.1
	Validity from _____________ to _____________ 
	Yes
	No

	2.3.2
	Name & Address of STP Unit and Foreign Client
	Yes
	No

	2.3.3
	Signature of both parties and date of contract
	Yes
	No

	2.4
	Internet connectivity from Authorized service provider
	
	

	2.4.1
	Internet connectivity is during the period of invoice.
	Yes
	No

	2.4.2
	Internet address should match with the address in Export Invoice.
	Yes
	No

	2.5
	Physical copy of softex summary sheet (Annexure-II)
	Yes
	No

	2.5.1
	Physical copy should be same as forwarded soft copy.
	
	

	2.6
	Softex Submission for First Time
	Yes
	No

	2.6.1
	Certificate of commercial production duly certified by Chartered Accountant as a Proof of commencement of commercial production and IEC Certificate issued by DGFT.
	
	


*NOTE:  (i) Certification of Softex Form is subject to detailed verification

FOR FURTHER CLARIFICATIONS:

Authorized Person Name:
 __________________________________ (Sign with Stamp)
Mobile No.:


__________________________________


Email id:


__________________________________
· Note: Please enclose this check list along with each application. The above mentioned contact details must be of company person only.
Consultant details are not entertained.

