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Student & Library Services
Disability Registration Form

	Student Information

	Surname:
	
	Forename:
	

	Known as:

(if differs from above)
	
	Date of Birth:
	

	Student Number:
	
	Contact Telephone:
	

	Email Address:
	


	Course Information

	When does your course start?
	
	When does your course end?
	
	Is your course full or part time?
	

	Name and Level of Course:
	


	Disability Information

	Please tick all of the following options that apply to you:

	Specific learning difficulty (e.g. dyslexia)
	(
	Autism/ Asperger’s/ Social Communication Difficulties
	(

	Physical disability / Mobility difficulties
	(
	Mental health condition
	(

	Blind / Visually Impaired
	(
	Longstanding illness or health condition (e.g. epilepsy)
	(

	Deaf / Hearing Impaired
	(
	Other (please specify below)
	(

	Please use the space below to tell us about the  nature and impact of your condition(s), particularly in relation to your studies:
	

	At the end of this form, we will ask you to send appropriate evidence. See page 4 for further details


We advise all eligible students to apply for Disabled Students’ Allowances (DSAs) as soon as possible. If you do not apply for DSAs, you may not be able access all of the support available to you. If you are ineligible for DSAs, we can discuss alternative funding arrangements with you.

	Funding Information

	Please tick to identify your funding body (i.e. who provides your tuition fee loan or payments):

	Student Finance England (SFE)        (
	NHS Student

Bursaries              (
	Other: 

(Please state)
	


	Disabled Students’ Allowances

	Have you applied for DSAs?
	YES I have applied      (                                               
	NO I haven’t applied      (

	If you are a UK student and have not yet applied for DSAs or are unsure about eligibility please visit: https://www.gov.uk/disabled-students-allowances-dsas


When we have received your registration form and appropriate evidence (see page 4), we will offer you an appointment with a Disability Adviser in order to discuss your support needs and put together a Student Support Plan. Please indicate your general Monday-Friday, 9-5 availability by ticking all boxes that apply:
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM

(
	PM

(
	AM

(
	PM

(
	AM

(
	PM

(
	AM

(
	PM

(
	AM

(
	PM

(


	Consent to share with a named individual

	If there is a named individual (such as a parent/ guardian) that you would like to give your consent for us to be able to speak to and share information with about the set-up of your support, please state who below:

	Name:        
                                     
	Relationship:                                           
	Contact details:

	The consent to speak to the above individuals will remain in place up until we meet with you and go through our full “Consent to Share Information” form with you.


	Privacy Notice and Consent:

	If you wish to access support, Disability Services need to hold key pieces of information about you and your disability. Details regarding your health and disabilities falls into the definition of Special Category Data (which used to be referred to as ‘Sensitive Personal Data’). We are aware this information is sensitive and will ensure we protect the information by securing access to it.

The type of information we hold includes (but is not limited to): registration forms, evidence of your disability, Disabled Students’ Allowance forms and correspondence, Student Support Plans, other correspondence related to support such as letters, emails and telephone calls.

Arranging support requires us to share information with relevant individuals/ organisations, but information will only be passed on appropriately and with your consent.* We will go through a “Consent to Share Information” form with you in an appointment after you have successfully registered. At present, we are only asking for your consent to hold your information.

We will hold information relating to your disability for 7 years after which we dispose of it securely. You have certain rights in relation to how we hold your personal data. These rights are set out in our General Privacy Notice for Students, which can be found on our website www.tees.ac.uk 
*in very rare circumstances, i.e. if there is a concern that you or others are at risk of harm, information about your disability may be disclosed without your consent.

	Please tick which option you consent to:

	I consent to information about my disability and support being held by Disability Services, as described above
	(
	Please be aware that if you do not consent to information about your disability being held by Disability Services then we will not be able to provide support.

	I do not consent to information about my disability and support being held by Disability Services, as described above
	(
	


	Declaration:

	By completing this section you confirm that the information in this form is correct and that you agree to the statements of consent identified above:

	Print Name:
	

	Signature:
	

	Date:
	


You may withdraw consent at any time by contacting us in writing at: disability@tees.ac.uk
What Evidence is Appropriate?
	We need you to provide us with appropriate evidence for each condition you have declared. Please make sure your evidence covers all of the following:

	For a physical health condition, sensory impairment, mental health condition or autism:
	For a specific learning difficulty (such as dyslexia):

	· A letter of medical evidence written by your GP or other medical specialist

· The letter should be signed and on headed paper

· The letter needs to state what your condition is, or the working diagnosis

· The letter needs to confirm that your condition is long term (has affected you or is expected to affect you for 12 months or more)

· The letter needs to describe and explain the adverse impact your condition has upon your day-to-day activities, including study.


	· A full diagnostic assessment report

· The report must be written by an educational psychologist or a suitably qualified specialist teacher. The author must hold a current Assessment Practicing Certificate which will be indicated on the front of the report

· The report should use the format and tests recommended by the SpLD Assessment Standards Committee which can be found at www.sasc.org.uk 

· If you do not have the above evidence, please contact us to enquire about arranging an assessment.




	Now send us your registration form and appropriate evidence:

	By email to:

disability@tees.ac.uk

	By post to: 

Disability Services

Student & Library Services

Student Centre (Europa Building)

Teesside University

Middlesbrough

TS1 3BX


Please email disability@tees.ac.uk or call 01642 342279 if you need help with this form.
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