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Revision 2, October 2002

Changes made as part of this revision appear with a          in the margin. 
	5
	Text change:  Construction drawings and specifications are no longer delivered to or available in University Purchasing.  Instead, the University’s printing term contractor produces and sells copies of the Bid Packages directly to bidders.  In item 3, a reference to documents being delivered to Purchasing was deleted and text summarizing the new process was added.  

	5
	Text change:  Addenda resulting from the pre-bid meeting are now provided directly to the printing term contractor, not to Purchasing.  The printing contractor handles distribution of addenda to bidders.  Item 5 was revised to reflect this new process.  

	6
	Flowchart change:  The flowchart was updated to show the new process and responsibilities for printing construction documents and addenda.  

	10 
	Text change:  The “Outcome” paragraph was revised to indicate that Purchasing provides Price Inquiry Packages to the printing contractor, not directly to bidders.  

	12
	Figure change:  The Price Inquiry Information Sheet (printing information) was revised.  Outdated references to “cost of plans and specs” and “delivery of plans and specs to Purchasing” were removed.  The updated form includes a blank for the date when printing will be complete.  

	14
	Text change:  Instructions for deleted sections of the Price Inquiry Information Sheet were deleted.  Steps 15, 16, and 17 were rewritten to apply to the updated form.  

	16, 17 
	Figure change:  The Bid Form was updated to show the correct Zip code for University Purchasing.  

	19
	Text change:  Under “Assembling the Price Inquiry Information”, the first paragraph was revised to reflect that Purchasing now provides Price Inquiry Information to the printing term contractor, not directly to bidders.  The second paragraph was added to provide a brief overview of the new process for printing of drawings and specifications.  

	20, 21
	Text change:  All text on pages 19 and 20 was revised to describe the new process for printing and distributing drawings and specifications, and to list additional plan room locations.  

	23, 24 
	Figure change:  The Notice to Bidders form was revised to show the new process for printing and distributing drawings and specifications.


	31
	Text change:  The Project Administrator should now forward addenda contents directly to the printing term contractor, not to Purchasing.  The last bulleted item in the list was revised accordingly.

	31
	Text change:  A paragraph introducing the new Figure 6c, “EEO Compliance Certificate Instructions”, was added. 

	32
	Figure change:  Figure 6a, “Pre-Bid Meeting Agenda”, was updated to include the discussion of submittals as an agenda item. 

	34
	Figure change:  Figure 6b, “Discussion of Submittals at the Pre-Bid Meeting”, was updated to include a reference to the EEO Compliance Certificate instructions.

	35
	Figure change:  Figure 6c, “EEO Compliance Certificate Instructions”, was added.  

	
	


Introduction to Bid Preparation

After construction drawings have been approved and the project budget has been revised as necessary, the process of preparing for construction bidding can begin.  This process is called the “Bid Preparation” phase of project administration.  In this phase, Project Administration will: 

1. Prepare requisition worksheets (RXs) for bidding and advertising, and forward the RXs to Capital Finance.  Capital Finance will enter the RX information into the College and University Financial System (CUFS) and record the system-assigned requisition number.  

2. Prepare price inquiry information for University Purchasing.  Using information provided by the Project Administrator, Purchasing develops the “Price Inquiry Package” that will be provided to bidders.  Price inquiry information includes the following documents: 

· The Price Inquiry Information Sheet,

· The completed Bid Form, 

· The Bid Guaranty and Contract Bond form, and

· The Responsibleness of Bidder form.

Purchasing also uses the price inquiry information submitted by the Project Administrator to place local newspaper advertising for the construction contracts.   
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Prepare the Bid Package (construction drawings and specifications) for printing (or provide documents so the Associate Architect can prepare them, depending on the project organization).  The Project Administrator or Associate works with the University’s printing term contractor to ensure the correct quantity of sets is printed, and then notifies Purchasing when printing is complete.  

4. Conduct the pre-bid meeting to familiarize bidders with the project and its requirements. 
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PRICE INQUIRY INFORMATION

RX # for Enquirer Legal Ad: 3819

3 weeks

RX # for Herald Legal Ad: 3819

4 weeks

UC Project #:

(check one of the above)

Project Name: 

Brief Description of Job:

Project Manager: 

Phone # :

BIDDER INFORMATION

    Enquirer

Herald

Requested Bid Opening Date: 

   (Tuesdays - always @ 2:00 p.m. in Purchasing, Room 320A)

Time:

Location: 

Trades to

be Contacted

Estimate

Base Bid

General

3819

G1

G2

G3

G4

Plumbing

3819

P1

P2

P3

P4

HVAC

3819

H1

H2

H3

H4

Electrical

3819

E1

E2

E3

E4

Fire Protection

3819

FP1

FP2

FP3

FP4

TOTAL

-

$                   

 

(specify date)

REFER TO PROJECT MANUAL FOR SUBMITTAL INSTRUCTIONS.

is called to the additional submission requirement of Specification Section 

This experience should be demonstrated on the “Responsibleness of Bidder Form.”

Total Base Bid Estimate

cc:  Kim Miller

Advertise:





Purchasing Use Only

Dates













In addition to requirements of I.B. 2.7, “Required Submittals with the Bid Form,” the bidder’s attention 



Lead Contractors should possess experience in managing projects valued at or greater than



PLANS AND SPECS WILL BE AVAILABLE AT THE PRINTER ON:

RX #

Estimate Alternate Bid







Pre Bid Meeting Date: 





Provide any addenda to the printing contractor.  Any addenda generated from the pre-bid meeting must be distributed to bidders prior to 72 hours before the bid deadline; therefore, the Project Administrator must submit any addenda to the printing contractor no later than 96 hours before the bid deadline. The Project Administrator notifies Purchasing when the addenda have been printed.
The chart on the following page illustrates the process flow for the Bid Preparation phase. 
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COMPLETING APPLICATION ON LINE

 

 

·

 

Bidders can apply for the EEO Certificate by completing the 

Certificate of Compliance Application at the following web site: 

www.state.oh.us/das

/eod/CC.htm

 

Ø

 

This Certificate of Compliance Application is used by first time 

applicants and also for renewals.

 

Ø

 

First

-

time applicants can apply for the Certificate of Compliance 

prior

 to bidding on a particular state or state

-

assisted 

construction contract

.  Once the Certificate of Compliance is 

issued, the vendor must submit the Input 29 Form (Workhour 

Utilization Report) to the State by the 10

th

 of each month, if the 

vendor is working on a state project.  

 

 

·

 

Instructions for completing the Certificate of C

ompliance Application 

are also available at this web site.

 

 

·

 

Complete Parts A 

–

 F of the Certificate of Compliance Application. 

 

 

·

 

Click the  “Submit” button to submit the application electronically.   A 

screen will appear indicating the transmittal was succ

essful.  If this 

screen does not appear, the application was not received by the 

Equal Opportunity Division.

 

 

 

STATUS OF APPLICATION

 

 

·

 

The status of the Certificate of Compliance Application can be 

checked at the following web site:  www.state.oh.us/das/eod

/CC.htm

 

Select:  

Construction Compliance

 

Select:  

Approved COC

 

(The State has 10 business days to approve an application.)

 

 

·

 

Enter the company’s  Federal Tax Identification Number or name to 

retrieve the approval letter.
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DISCUSSION OF SUBMITTALS AT THE PRE

-

BID MEETING

 

 

 

When discussing the required and recommended submittals at the pre

-

bid meeting, please 

use the following language.

 

 

 

I.

 

Atta

chments that are Required:

 

 

 

 

a.

 

Bid Guarantee & Contract Bond

 

b.

 

Power of Attorney of agent signing for Surety.

 

 

 

 

II.

 

Recommended Forms to be Submitted with the Bid

 

 

 

a.

 

Dept. of Insurance Certificate of Compliance

 

 

b.

 

Current Ohio Workers’ Compensation Certifi

cate

 

 

c.

 

DAS Affirmative Action Certificate of Compliance (bidders may reference 

handout with EEO certification instructions)

 

 

d.

 

Secretary of State Certificate of Good Standing (foreign corporations)

 

 

e.

 

Certificate of Insurance:  University of Cincinnati as

 additional insured

 

 

 

If not supplied with the bid, they will be requested in the Notice of Intent to Award.

 

 

 

 

III.

 

Responsibleness of Bidder Form 

-

 Indicated

 

 

The University strongly suggests that the responsibleness of bidder form also be 

submitted with

 the bid.  Completion the responsibleness of bidder form, in its 

entirety, will speed the contracting process.  If the form is incomplete or not 

submitted with the bid, the contractor will have 72 hours to submit this form after 

the University has contacte

d them. 
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Preparing Requisition Worksheets

Outcome
The Project Administrator has prepared requisition (RX) worksheets for advertising and for the construction contracts.  Capital Finance has entered the requisition information into the College and University Financial System (CUFS) and recorded the system-assigned requisition numbers.  

About the RX Worksheet

The RX worksheet is a formal request to create a Purchase Order.  To prepare for bidding, the Project Administrator must prepare RX worksheets for the construction prime contracts and for legal advertising.  

Preparing the RX Worksheet

Project Administrators can use a Microsoft® Access™ database (OASIS) to enter the information needed for the RX worksheet (Figure 1).  The worksheet can also be prepared manually (i.e., the Project Administrator can fill out a hard copy of the worksheet, and a support staff member will key the information into the database).  

The following information is included on the RX worksheet: 

· The Project Administrator’s name and phone number (DEPT CONTACT and DEPT CONTACT PHONE fields);

· The requisition date; 

· Under ACCOUNTING DATA, the FUND, AREA, ORGN, FUNC (if applicable), OBJECT, SUB/OBJ, and TOTAL; and

· Under REQUISITION COMMODITY DATA, the CONTRACT TYPE, PROJECT NAME, and PROJECT NUMBER.  

Note:
At this stage, RX worksheets for construction contracts will necessarily be incomplete, because vendor and cost information cannot be entered until a bid has been accepted.  (See “Preparing RXs for Construction Contracts”. )

[image: image8.png]NOTICE TO BIDDERS

Bids will be received by the University of Cincinnati at the Department of Purchasing, Suite 320
University Hall, 51 Goodman Drive, Cincinnati, Ohio 45221-0089 until 2:00 P.M., (see Price

Inquiry for date) and will be publicly open and read aloud at the same location and the same day
for:

Project No.:

Project Title:

Owner: University of Cincinnati

City, County: _Cincinnati, Hamilton

in accordance with the Plans and Specifications prepared by:

Associate Architect:
Address:

Phone No.:

Fax No.:

Internet Address:

Any proposed Equal for a Standard shall be submitted to the Associate no later than seven (7)
University business days prior to the bid opening. If no addendum is issued in association with the
Bidder’s request, the proposed equal shall be considered rejected.

All work on this Contract shall be completed within consecutive calendar days from the date
specified in the Notice to Proceed.

A. Separate bids will be received for the following:
ESTIMATE
CONTRACT OF COST
(Class of Work)
1. General Contract Utilize this space to list
2. HVAC Contract bid alternates and their
3. Plumbing Contract respective estimate of cost,
4. Electrical Contract by class of work.

5. Fire Protection Contract

NB-1 of 2 6/2002
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Preparing RXs for Advertising

Construction contracts must be advertised in two local papers, the Cincinnati Enquirer and the Cincinnati Herald.  Advertising in the Cincinnati Enquirer must appear once weekly for 3 consecutive weeks.  Advertising in the Cincinnati Herald must appear once weekly for 2 consecutive weeks.  The Project Administrator must prepare a separate advertising requisition for each of these newspapers.  

The Project Administrator forwards the completed advertising requisitions to the Capital Finance department.  Capital Finance will enter the information into CUFS and record the system-assigned requisition number for each requisition.  This number, which is called the “Document Number” on the RX worksheet, appears at the top of the worksheet when the copy is returned to the Project Administrator.  Capital Finance then forwards the advertising request to University Purchasing.  

The Price Inquiry Information Sheet must be submitted to Purchasing on or before the Tuesday before the Saturday when the advertisement should appear in the Cincinnati Enquirer.  The advertisement in the Cincinnati Herald appears the following week.  

After receiving price inquiry information from the Project Administrator, and after construction drawings and specifications have been printed, Purchasing will contact each publication to schedule the advertisement.  (See “Preparing Price Inquiry Information” and “Preparing the Bid Package for Printing” in this chapter.)

Note:        For projects costing over $4 million, once the design is complete and the project ready for bidding, Purchasing posts the construction bid announcement on the State of Ohio Construction Bid Advertisements web page 
(http://www.gsd.das.state.oh.us/constructionbids).  
Preparing RXs for Construction Contracts 

RXs for the construction contracts cannot be fully completed until a bid has been accepted for each contract.  Until that time, the vendor information and cost data are not known.  However, the Project Administrator can prepare all other information for the construction RX and submit it to Capital Finance.  

Note:
The Project Administrator can enter a cost of $1 for each prime contract type until the actual cost is known.  Once a bid has been accepted and the contract signed, Purchasing will adjust the RX to reflect the true cost and issue a Purchase Order.  

Preparing Price Inquiry Information
[image: image10.png]BID FORM

Project Title:

Project Number:

Location:

Proposals that are hand delivered or special express courier service shall be sealed and
addressed to: DEPARTMENT OF PURCHASING, SUITE 320 UNIVERSITY HALL,
UNIVERSITY OF CINCINNATI 51 GOODMAN DRIVE, CINCINNATI, OHIO 45221-0089.

Proposals that are delivered via U. S. Mail shall be sealed and addressed to: DEPARTMENT
OF PURCHASING, UNIVERSITY OF CINCINNATI, PO BOX 210089, CINCINNATI, OHIO
45221-0089.

Having read and examined the Contract Documents, including without limitation the Drawings and
Specifications, prepared by the Associate or the University for the above-referenced Project, and the
following Addenda: (Failure to include all addenda may result in rejection of bid.)

Addendum No. Date of Receipt

The time for Contract Completion is consecutive calendar days.

The undersigned proposes to perform all Work for the contract, in accordance with the Contract
Documents.

Lead Contractor:
class of work

BF-1of 11 6/2002



Outcome
Using price inquiry information submitted by the Project Administrator, University Purchasing has prepared the Price Inquiry Package containing project information.  Ultimately, the printing term contractor will provide the Price Inquiry Package to bidders along with the construction drawings and specifications.    

What is Price Inquiry Information?

Before Purchasing can prepare project advertising or information for bidders, the Project Administrator must submit price inquiry information to Purchasing.  This price inquiry information includes the following documents: 

· The completed Price Inquiry Information Sheet

· The prepared Bid Form 

The Project Administrator can prepare price inquiry information as soon as Capital Finance has recorded the system-assigned RX numbers and returned copies of the worksheets to the Project Administrator.  (The Project Administrator will need to enter these RX numbers on the Price Inquiry Information Sheet.)  

About the Price Inquiry Information Sheet

The Price Inquiry Information Sheet gives Purchasing the information it needs to develop the Price Inquiry Package and place legal advertising in local newspapers.  

Timing Considerations

By Ohio law, legal advertising for construction contracts must run once weekly for 3 consecutive weeks.  The publication date of the last advertisement must be no fewer than 8 days before the bid opening date.  To meet this publication schedule, the Project Administrator must submit the Price Inquiry Information Sheet 4 or more weeks in advance of the planned bid opening date. 

Completing the Price Inquiry Information Sheet

A blank Price Inquiry Information Sheet appears on the following page as Figure 2.  As the figure shows, the Price Inquiry Information Sheet includes sections for advertising information, bidders’ information, and printing information. 

Entering Advertising Information

Advertising information is entered on the top portion of the Price Inquiry Information Sheet.  To complete it:    

1. In the RX # for Enquirer Legal Ad field, enter the last seven digits of the RX number for the Cincinnati Enquirer legal advertising. 

2. In the RX # for Herald Legal Ad field, enter the last seven digits of the RX number for the Cincinnati Herald legal advertising. 

Note:  
The RX number can be found at the top of the RX worksheet returned to the Project Administrator by Capital Finance. 

3. Under Advertise, check the box next to either 3 weeks or 4 weeks.  

Note:
Contract advertising must run once weekly for a minimum of 3 consecutive weeks.  For larger projects, the Project Administrator may choose to run advertising for 4 weeks.  

4. Enter the UC project number.

5. Enter the complete project name. 

6. Enter a short description of the project scope. 

7. Enter the name and University phone number of the Project Administrator.  

[image: image11.png]ITEM DESCRIPTION

1 Total GENERAL CONTRACT - BASE BID
ALL LABOR AND MATERIALS, FOR THE SUM OF:;

SUM IN WORDS:

COMMODITY CODE NO. 1010-30

2 Total ALTERNATE G-1

IF ALTERNATE "G-1" 1S ACCEPTED,

(Circle one) ADD to Base Bid
DEDUCT from Base Bid

ITEM 1, AS FOLLOWS:

ALL LABOR AND MATERIALS, FOR THE SUM OF:
SUM IN WORDS:
COMMODITY CODE NO. 1010-30

AMOUNT BID

3 Total HEATING, VENTILATING AND AIR CONDITIONING CONTRACT - BASE BID

ALL LABOR AND MATERIALS, FOR THE SUM OF:

SUM IN WORDS:

COMMODITY CODE NO. 1010-51

BF-2 of 11
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[image: image12.png]REQUEST FOR PREVAILING WAGE RATE
DETERMINATION PACKET

Current Prevailing Wage Rate Determination must be obtained directly from the University’s
Prevailing Wage Rate Coordinator in the Office of Contract Compliance.

Submit your request for a Prevailing Wage Rate Determination packet via email to Katherine
Clarke, Prevailing Wage Rate Coordinator Janet. Warren@uc.edu. Copy Zondra Hall

Zondra.Hall@uc.edu on all PWR requests.
Submit the following required information:

Project Name:
Project Number:
Project Manager/Administrator:
Site Address:
, OH

(City) (Zip Code)

(County)
Estimated Total Overall Project Cost:$
Type of Financing:
Type of Construction -(Commercial or Residential):
Expected Date of Contract Award:
Project Completion Date:
Name of Associate Architect (if applicable):
Date Specification is to go to the printer:
Date project is expected to Bid:
Date PWR determination is needed:

E B B B EEEEEEEEEEEENEDR

Request should allow at least 5 working days for preparation and delivery of the PWR packet.

The PWR packet will be prepared by the Prevailing Wage Coordinator and will available for
pick up at the front desk of the Purchasing/Contract Compliance office, 3" floor University Hall
or will be sent to you via interdepartmental mail.

S:/shareall/forms/cm/Prevailing_Wage Rate_Request.doc
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[image: image14.png]B. Bidders may submit an Aggregate Bid for the entire project (Classes of Work 1,2, 3,4, and
5).

Important: Contracts for each class of work will be awarded separately, pursuant to Section
153.51(A), O.R.C,, unless the separate bids do not cover all the work and materials required or the
bids for the whole are lower than the total of the separate bids. If a responsive and responsible bid
for the entire project is lower than the total of the lowest responsive and responsible separate bids
received under Part A above, a single, aggregate contract for the entire project will be awarded,
pursuant to Section 153.51(B)(1) and (2) O.R.C., to the successful bidder.

The Contractor responsible for scheduling the Project, coordinating the Contractors, and providing
other services identified in the Contract Documents shall be the <indicate the Contractor named as

the Lead Contractor>.

A pre-bid meeting and walk-thru will be held for this project. Please refer to the Price Inquiry
Package for the time, date, and place of the pre-bid meeting and walk-thru.

The Contract Documents may be reviewed at the following locations:

Dodge Reports Allied Construction Industries Construction Market Data
655 Eden Park Drive 1010 Yale Avenue 4050 Executive Park Drive
Suite 515 Cincinnati, Ohio 45206 Suite 401

Cincinnati, Ohio 45202 Cincinnati, Ohio 45241

BID PACKAGES CONSISTING OF THE PRICE INQUIRY CONTRACT DOCUMENTS
AND GRAY PROPOSAL ENVELOPE MUST BE PURCHASED FROM THE
UNIVERSITY’S PRINTING TERM CONTRACTOR.

BID PACKAGES ARE NO LONGER AVAILABLE IN THE UNIVERSITY OF
CINCINNATI CENTRAL PURCHASING DEPARTMENT FOR REVIEW OR
PURCHASE.

Bids that are hand delivered or special express courier service shall be sealed and addressed
to: DEPARTMENT OF PURCHASING, SUITE 320 UNIVERSITY HALL, UNIVERSITY OF
CINCINNATI, 51 GOODMAN DRIVE, CINCINNATL OHIO 45221-0089.

Bids that are delivered via U.S. Mail shall be sealed and addressed to: DEPARTMENT OF
PURCHASING, UNIVERSITY OF CINCINNATI, PO BOX 210089, CINCINNATI, OHIO
45221-0089.

DOMESTIC STEEL USE REQUIREMENTS AS SPECIFIED IN SECTION 153.011 OF
THE REVISED CODE APPLY TO THIS PROJECT. COPIES OF SECTION 153.011 OF

NB-2 of 2 6/2002
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DISCUSSION OF SUBMITTALS AT THE PRE

-

BID MEETING

 

 

 

When discussing the required and recommended submittals at the pre

-

bid meeting, please 

use the following language.

 

 

 

I.

 

Atta

chments that are Required:

 

 

 

 

a.

 

Bid Guarantee & Contract Bond

 

b.

 

Power of Attorney of agent signing for Surety.

 

 

 

 

II.

 

Recommended Forms to be Submitted with the Bid

 

 

 

a.

 

Dept. of Insurance Certificate of Compliance

 

 

b.

 

Current Ohio Workers’ Compensation Certifi

cate

 

 

c.

 

DAS Affirmative Action Certificate of Compliance (bidders may reference 

handout with EEO certification instructions)

 

 

d.

 

Secretary of State Certificate of Good Standing (foreign corporations)

 

 

e.

 

Certificate of Insurance:  University of Cincinnati as

 additional insured

 

 

 

If not supplied with the bid, they will be requested in the Notice of Intent to Award.

 

 

 

 

III.

 

Responsibleness of Bidder Form 

-

 Indicated

 

 

The University strongly suggests that the responsibleness of bidder form also be 

submitted with

 the bid.  Completion the responsibleness of bidder form, in its 

entirety, will speed the contracting process.  If the form is incomplete or not 

submitted with the bid, the contractor will have 72 hours to submit this form after 

the University has contacte

d them. 

 

 


[image: image17.wmf] 

PRICE INQUIRY INFORMATION

RX # for Enquirer Legal Ad: 3819

3 weeks

RX # for Herald Legal Ad: 3819

4 weeks

UC Project #:

(check one of the above)

Project Name: 

Brief Description of Job:

Project Manager: 

Phone # :

BIDDER INFORMATION

    Enquirer

Herald

Requested Bid Opening Date: 

   (Tuesdays - always @ 2:00 p.m. in Purchasing, Room 320A)

Time:

Location: 

Trades to

be Contacted

Estimate

Base Bid

General

3819

G1

G2

G3

G4

Plumbing

3819

P1

P2

P3

P4

HVAC

3819

H1

H2

H3

H4

Electrical

3819

E1

E2

E3

E4

Fire Protection

3819

FP1

FP2

FP3

FP4

TOTAL

-

$                   

 

(specify date)

REFER TO PROJECT MANUAL FOR SUBMITTAL INSTRUCTIONS.

is called to the additional submission requirement of Specification Section 

This experience should be demonstrated on the “Responsibleness of Bidder Form.”

Total Base Bid Estimate

cc:  Kim Miller

Advertise:





Purchasing Use Only

Dates













In addition to requirements of I.B. 2.7, “Required Submittals with the Bid Form,” the bidder’s attention 



Lead Contractors should possess experience in managing projects valued at or greater than



PLANS AND SPECS WILL BE AVAILABLE AT THE PRINTER ON:

RX #

Estimate Alternate Bid







Pre Bid Meeting Date: 
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COMPLETING APPLICATION ON LINE

 

 

·

 

Bidders can apply for the EEO Certificate by completing the 

Certificate of Compliance Application at the following web site: 

www.state.oh.us/das

/eod/CC.htm

 

Ø

 

This Certificate of Compliance Application is used by first time 

applicants and also for renewals.

 

Ø

 

First

-

time applicants can apply for the Certificate of Compliance 

prior

 to bidding on a particular state or state

-

assisted 

construction contract

.  Once the Certificate of Compliance is 

issued, the vendor must submit the Input 29 Form (Workhour 

Utilization Report) to the State by the 10

th

 of each month, if the 

vendor is working on a state project.  

 

 

·

 

Instructions for completing the Certificate of C

ompliance Application 

are also available at this web site.

 

 

·

 

Complete Parts A 

–

 F of the Certificate of Compliance Application. 

 

 

·

 

Click the  “Submit” button to submit the application electronically.   A 

screen will appear indicating the transmittal was succ

essful.  If this 

screen does not appear, the application was not received by the 

Equal Opportunity Division.

 

 

 

STATUS OF APPLICATION

 

 

·

 

The status of the Certificate of Compliance Application can be 

checked at the following web site:  www.state.oh.us/das/eod

/CC.htm

 

Select:  

Construction Compliance

 

Select:  

Approved COC

 

(The State has 10 business days to approve an application.)

 

 

·

 

Enter the company’s  Federal Tax Identification Number or name to 

retrieve the approval letter.

 

 

 

 

 



Entering Bidders’ Information 

Bidders’ information is entered in the middle section of the Price Inquiry Information Sheet, as follows:  

8. In the Requested Bid Opening Date field, enter the desired date for the opening of bids.  

Note:
University Purchasing sets bid opening dates on Tuesdays for construction.  The date requested should be 3 to 4 weeks after the date the price inquiry information is submitted to Purchasing. 

9. Enter the date and time planned for the pre-bid meeting. 

Note:  
The date of the pre-bid meeting should be approximately 2 weeks before the requested bid opening date.  After the pre-bid meeting, the Project Administrator or Associate will need to prepare meeting minutes and, possibly, other addenda.  Any addenda generated from the pre-bid meeting must be distributed to bidders prior to 72 hours before the bid deadline.    

10. Enter the location of the pre-bid meeting. 

11. In the RX # column of the table, enter the last seven digits of the requisition number for each prime contract listed, as appropriate for the project.

12. In the Estimate Base Bid column, enter the estimated cost for each contract included in the project. 

Note:
Estimate amounts for each contract can be found on the project cost estimate developed by the design team. 

13. Enter the total of all the contract estimates from step 12. 

14. If bids are being sought for alternate items, enter the estimates for up to four alternates in the blanks corresponding to the appropriate prime contract (e.g., for general contract alternates, use blanks G1, G2, etc.).  

If no alternate bids are being sought, leave these areas blank. 

Note:  
An “alternate” is a desired item of work that is outside the project scope.  By requesting bids for alternate items, the University can determine the cost of these “extras”, should bids for the required work come in lower than expected.  If bids do come in low, the unused funds can be used to pay for the alternate item(s).    

Entering Printing Information 

Information about the printing of contract documents is entered at the bottom of the Price Inquiry Information Sheet, as follows:   

15. Enter the expected completion date for the printing of drawings and specifications.  

16. To direct bidders’ attention to any special requirements of the technical specifications, enter the appropriate specification section number.  If no special requirements apply, enter N/A.  

17. Re-enter the total base bid estimate in the blank provided. 

After completing all information, the Project Administrator should print the Price Inquiry Information Sheet to include with the Price Inquiry information that will be given to University Purchasing.  A copy of the completed Price Inquiry Information Sheet should be forwarded to the Financial Analyst. 

The next step in preparing price inquiry information is to prepare the Bid Form. 

About the Bid Form

On the Bid Form, the contractor states its price to perform the work.  The Project Administrator must prepare the Bid Form by filling in project‑specific information that will be pre-printed on the form the contractor receives.

Support staff can provide a paper or electronic copy of the Bid Form to the Project Administrator.  Ultimately the Project Administrator or a support staff member must complete the form electronically.  The Bid Form is then printed and included in the price inquiry information for Purchasing.  

The first two pages of the Bid Form template appear as Figure 3 (the complete template is longer).  On page 1, the user enters general information about the project.  On pages 2 and beyond, the user enters information about each prime contract and any alternate work.   

Entering Project Information (Page 1) 

Follow these steps to complete the first page of the Bid Form: 

1. Enter the complete name of the project. 

2. Enter the UC project number and, if applicable, the State project number. 

Note: 
Only those projects being administered by the Office of the State Architect (SAO) will have a State project number.  

3. In the Location field, enter the name of the project site. 

4. Enter the number of days allowed to complete the work. 

Note:  
Leave the Addendum No. and Date of Receipt fields blank.  The bidder will complete these fields to acknowledge receipt of addenda.  

5. In the Lead Contractor field, enter the class of work that will be given Lead Contractor responsibilities under the agreement (for example, the General Contractor). 





Entering Contract Information 
(Pages 2 and Beyond)

On the remaining pages of the Bid Form, the user enters information about each contract (and any alternates) being bid.  

To complete these pages:

· Modify the contract names in items 1–10 to reflect the class of work for each contract and alternate.   

· Include a brief description of each alternate in the blanks provided. 

· Delete any unneeded items.  

Note:
Vendors bidding on an item or items will enter their bids (both in figures and in words) in the blanks provided.  

After preparing the Bid Form, submit it electronically to University Purchasing along with the Price Inquiry Information Sheet.  

About Bid Form Submittals

Bidders must include the following two submittals with their Bid Forms: 

· The Bid Guaranty and Contract Bond Form, and

· The Responsibleness of Bidder Form. 

These forms do not need to be modified for the individual project. Information about each submittal is presented below. 

The Bid Guaranty and Contract Bond Form

Each bidder must agree that should its offer be accepted, it will enter a contractual agreement with the University to perform the project work for the price stated in the bid.  A bidder that does not honor this obligation after being awarded the contract will be assessed a penalty equal to 10 percent of its total bid. 

Each bidder must furnish a surety bond to guarantee payment of the penalty in the event the bidder fails to contract with the University.  Bidders must complete the Bid Guaranty and Contract Bond form and include it with their bids as evidence that they accept this condition. 

The Responsibleness of Bidder Form 

On this form, the contractor summarizes its qualifications to perform the work.  This includes listing the inventory, equipment, software, and other resources it possesses.  The bidder also describes any previous experience with UC and/or experience on similar projects.  

The company must also present its balance sheet and disclose any litigation or legal issues in which it is involved.  

Assembling the Price Inquiry Information 

After preparing the Price Inquiry Information Sheet and the Bid Form, the Project Administrator should e-mail these documents to University Purchasing.  Purchasing will develop its own Price Inquiry Package from the information.  Ultimately, Purchasing will provide that package to the printing term contractor to be included in the Bid Package distributed to bidders.  

Printing of the project’s construction drawings and specifications must be complete before Purchasing will forward the Price Inquiry Package to the printer.  The Project Administrator must notify Purchasing when printing of drawings and specifications is complete.  The next section describes Construction Management’s role in the printing process.  

Preparing the Bid Package 
for Printing 

Outcome  
The University’s printing contractor has printed construction drawings and specifications and combined them with Price Inquiry Packages (received from Purchasing) to produce Bid Packages for bidders.  Bid Packages are available to bidders at the printer’s location.    

Printing Process Overview  

After submitting price inquiry information to Purchasing, the Project Administrator contacts the University’s printing term contractor to arrange printing of construction drawings and specifications in the required quantity.  The current term contractor for printing of drawings and specs is Wagner Repro and Supply, 1663 Central Parkway, phone (513) 621-6575.  

The Project Administrator works with the contractor to ensure timely completion of the printing process.  Once the drawings and specifications are available at the printer’s site, the Project Administrator notifies University Purchasing by e-mail.  Purchasing then sends the Price Inquiry Package contents to the printer for inclusion in the Bid Packages.  The printer is responsible for assembling the Bid Packages correctly and including an envelope in which bidders can return completed documents to the University.  

Under the term contract, the printer sells Bid Packages and collects the selling price from bidders.  At the bidder’s request, and for an additional cost to the bidder, the printing contractor can arrange delivery of a Bid Package to the bidder’s location.   

The University is billed for bid packages only if: 

· The University requests additional packages for internal use (one copy is provided free of charge to Purchasing), or 

· One or more of the University’s designated plan rooms receives a copy of the drawings and specifications.  (Plan rooms receive copies of the Price Inquiry Package from the printer, but must specifically request a copy of the drawings and specifications.  See “Plan Room Locations” below.)  

The contract also requires the printer to maintain a master list of companies that have purchased Bid Packages.  This list will be used later to distribute addenda to package holders.  

Plan Room Locations 

Plan rooms have been established so that bidders can view documents before purchasing them.  Current plan room locations are:  

· Reed Construction Data, www.reedbulletin.com
· McGraw-Hill Construction Dodge, 7265 Kenwood Rd., Cincinnati, OH 45236
· Allied Construction Industries, 3 Kovach Dr., Cincinnati, OH 45215
· BB-Bid Plan Room, 800 East Main Street, Jefferson, Valley, NY 10535
· Builders Exchange of East Central Ohio, 2521 34th Street, N.E., Canton, OH 44705
· Builders Exchange of East Central Ohio, 495 Wolf Ledges Parkway, Akron, OH 44311

· Dayton Builders Exchange, 2077 Embury Park Rd., Dayton, OH 45414

· The Builders Exchange, 9555 Rockside Rd., Suite 300, Valley View, OH 44125

· McGraw-Hill Construction/Dodge at the Builder’s Exchange of Central Ohio, 1175 Dublin Rd., Columbus, OH 43215

· Construction News Corporation, 7261 Engle Rd, Suite 304, Middleburg Heights, OH 44130

· Reed Construction Data, 30 Technology Parkway South, Suite 500, Norcross, Georgia 30092

· Ohio PTAC at Athens, Ohio University’s Voinovich Center for Leadership and Public Affairs, 143 Technology & Enterprise Bldg., Athens, OH 45701

· Ohio PTAC at Cleveland, Lake Erie College Campus, 391 West Washington Street, Painesville, OH 44077

· Ohio PTAC at Kent, Kent Regional Business Alliance, Kent State University, College of Business, Room 300B, Kent, OH 44242

· Ohio PTAC at Dayton, 3155 Research Blvd., 2nd Floor, Dayton, OH 45420

· Ohio PTAC at Cincinnati, 4700 Ashwood Dr., Suite 135, Cincinnati, OH 45241

· Ohio PTAC at Toledo, 300 Madison Street, Suite 200, Toledo, OH 43604

· Akron Community Service Center and Urban League, Minority Business Development Center, 250 East Market Street, Akron, OH 44308

· Cincinnati MCBAP, Cincinnati B.D.S., Inc., 7162 Reading Rd., Suite 630, Cincinnati, OH 45237

· Cleveland MCBAP, Myers University, 3921 Chester Avenue, Cleveland, OH 44114

· Columbus MCBAP, Central Ohio Minority Business Association, 1393 E. Broad Street, Floor 2, Columbus, OH 43205

· Dayton MCBAP, City of Dayton MCBAP, 201 Riverside Dr., Suite 1E, Dayton, OH 45405

· Portsmouth MCBAP, Portsmouth Inner City Development Corp., 1206 Waller Street, Box 847, Portsmouth, OH 45662

· Toledo Area Chamber of Commerce, 300 Madison Ave., Suite 200, Toledo, OH 43604

· Youngstown MCBAP, Youngstown Area Development Corp., 2133 Belmont Ave., Youngstown, OH 44504

· GCNKAACC, 2945 Gilbert Ave., Cincinnati, OH 45206

Note:
Not all plan rooms request drawings and specifications for every project. 

About Drawings and Specifications

Construction drawings and specifications are prepared by the Associate or internal Architect, as applicable, and approved by the University before the Bid Preparation phase begins.  

Construction specifications consist of the following: 

· Front-End Specifications (sometimes called “State sections”).  These standard documents appear at the front of the specifications book when it is printed.  Some, but not all, of these documents require input of project-specific information before they can be printed.  

Front-End Specifications include contract language required by the State of Ohio for state-funded projects.  The University also requires use of the Front-End Specifications for any project that is competitively bid. 

· Project-specific sections.  These are the specifications for performing the project work.  They include specifications for the area of construction covered by each prime contract (e.g., general, mechanical, electrical, etc.), as well as general specifications that apply to all prime contractors.   

The Associate or inside Architect, as applicable, uses the Master Specification System (American Institute of Architects) to develop the project-specific sections. 

Front-End Specifications
The following paragraphs present brief definitions of each document included in the Front-End Specifications.  These documents are available in Adobe Acrobat Reader format on the University Architect Division website (http://www.uc.edu/architect/tablecon.asp).  The documents are updated frequently, and the most recent versions can be found on the website. 

Some Front-End Specifications documents can be printed exactly as they appear on the website; others will need to be modified by the Project Administrator or Associate to include project information.     

Note:  
The Project Administrator and/or Associate should also read the instruction sheet presented on the University Architect Division website at http://www.uc.edu/architect/documents/contracts/instshet.pdf.

Notice to Bidders

The Notice to Bidders form presents general information about the bidding process and the work being bid.  It can be completed by the Project Administrator or Associate, or by a support staff member.  Support staff can provide the electronic template. 

Note:
Much of the information needed to prepare the Notice to Bidders also appears on the completed Price Inquiry Information Sheet and on the final Price Inquiry Package produced by Purchasing.  

The Notice to Bidders form appears on the following two pages as 
Figure 4.  To complete it, follow these steps: 

1. Enter the University project number.  

2. Enter the complete name of the project.  

3. If the project employs an Associate Architect, enter the name, address, telephone and fax numbers, and Internet address of the A/E firm.  

If the project does not use an Associate, enter N/A. 

4. Enter the number of days allowed to complete the work. 

5. Under Estimate of Cost, enter the estimated cost for each contract included in the project.  Add or delete classes of work to reflect the contracts needed for this project. 

Note: 
The space to the right of the Estimate of Cost column can be used to list bid alternates and costs by trade.  





6. Enter the class of work that will be given Lead Contractor responsibilities under the agreement (for example, the General Contractor). 

7. Save and print the Notice to Bidders form. 

Instructions to Bidders

The Instructions to Bidders section presents the bidder’s and the University’s rights and responsibilities in the following areas: 

· Contract information; 

· Bidding procedures; 

· Bid opening and consideration of bids;

· Withdrawal of bid; 

· Bid estimate; 

· Bid guaranty and contract bond; and 

· Contract award and execution. 

The Instructions to Bidders document can be downloaded from the University Architect Division website, printed, and used as written for the Bid Package.  The Special Conditions section should be used to note any necessary exceptions to the standard Instructions to Bidders (see “Special Conditions”). 

Definitions

The Definitions section presents the meanings of terms used throughout the specifications.  It can be downloaded from the University Architect Division website, printed, and used as written in the Bid Package.  

Bid Form 

The Bid Form, which the Project Administrator has already modified for the project and submitted to University Purchasing for the Price Inquiry package, must also be included with the Bid Package.  (See “About the Bid Form” for instructions on preparing it.)  

Responsibleness of Bidder 

On this form the bidding company summarizes its qualifications to perform the work, as well as any previous experience it has with UC and/or on similar projects.  The contractor also must disclose pertinent financial and legal information. 

The Responsibleness of Bidders form does not require modification for the specific project.  It can be downloaded from the University Architect Division website, printed, and placed in the package as written.  

Form of Contract 

This document—also called the “Contract for Construction”—is the legal instrument that will be signed by the University and the successful bidder.  It states the accepted bid amount, the schedule for completing the work, and other legal matters.  By signing the Form of Contract, the University and the bidder agree to the contract terms specified in the General Conditions and Special Conditions (see “General Conditions” and “Special Conditions” below).  

A blank Form of Contract is included in the Bid Package as a reference for prospective bidders.  It can be accessed at the University Architect Division website, printed, and placed in the package as written.  

Bid Guaranty and Contract Bond

By signing this form, bidders agree to furnish a surety bond that guarantees payment of a penalty should the bidder be awarded the work and fail to enter a contract with the University.  All bidders must return this signed form with their bids. 

The Bid Guaranty and Contract Bond form does not need to be modified for the specific project.  It can be downloaded from the University Architect Division website, printed, and used as written.  

General Conditions

The General Conditions section presents the standard contract terms and conditions required by the State and the University.  The General Conditions document can be downloaded from the University Architect Division website, printed, and placed in the Bid Package as written.  

Although some elements of the General Conditions may need to be altered for the specific project, the General Conditions document itself is never modified.  Instead, the Project Administrator or Associate Architect, as applicable, must develop Special Conditions (see below).  

Note:  
A different version of the General Conditions is required for projects that use a Construction Manager.  This version is available from support staff.

Special Conditions

Special conditions must be developed whenever sections of the Instructions to Bidders or the General Conditions need to be altered for a project.  (Areas of the General Conditions that state “unless specified otherwise in the Contract Documents” may warrant the use of Special Conditions.) 

The Special Conditions document found on the University Architect Division website is an example.  The Project Administrator or Associate will need to customize Special Conditions for the project as necessary.  A support staff member can provide a template. 

Note:
For more help with developing Special Conditions, the Project Administrator or Associate should read the instruction sheet found on the University Architect Division website at http://www.uc.edu/architect/documents/contracts/instshet.pdf.  Paragraphs of the General Conditions that may require development of Special Conditions are cited in the instruction sheet. 

Change Order Procedure and Pricing Guidelines

This section explains the University’s procedures for initiating, coordinating, and processing any changes that may need to be made as the work goes forward (i.e., after the contract has been signed).  The Change Order Procedure and Pricing Guidelines document explains the responsibilities of the University Project Administrator; the Associate Architect, if applicable; and the Construction Contractor with respect to Change Orders.   

This form need not be modified for the specific project.  It can be downloaded from the University Architect Division website, printed, and included in the Bid Package as written. 

Index 

The Index helps bidders locate information in the Bid Package by topic.  It lists the paragraph number where information about each topic can be found.  The most current version of the Index is always on the University Architect Division website, so no modification is needed.  The Index can be downloaded from the website, printed, and included in the Bid Package as written. 

Wage Rates

Employees of construction contractors who work on University projects must be paid the prevailing wage rates for the Cincinnati area.  These rates are determined by the Ohio Bureau of Employment Services (OBES), Wage and Hour Division.  Prevailing wage rates change frequently.  Whenever rates change during a contract term, the construction contractor must begin paying its employees the new rates. 

For the Wage Rates section, the Project Administrator or Associate must include two documents: 

· The Wage Rates document found on the University Architect Division website.  This form explains the Contractor’s and the University’s responsibilities for reporting and monitoring wage rates.  The form can be downloaded, printed, and included with the Bid Package as written. 

· A copy of the most recent prevailing wage rates, as determined by OBES.  To obtain this information, the Project Administrator or Associate must complete a form to request a “Prevailing Wage Rate Determination” from the University’s Office of Contract Compliance, which will contact OBES for the information.  

Note:
The Prevailing Wage Rate Request Form must be submitted to the Office of Contract Compliance at least 5 days before the Bid Package is scheduled to be printed.  It should be completed electronically and e‑mailed to the contact persons listed at the top of the form.  

Completing the Prevailing Wage Rate Request Form 

The Prevailing Wage Rate Request Form appears on the following page as Figure 5.  To complete it, follow these steps: 

1. Enter the complete project name. 

2. Enter the University project number. 

3. Enter the name of the Project Administrator. 

4. Under Site Address, enter the city, zip code, and county of the site where the work will be performed. 

5. Enter the most current estimate of the total project cost. 

6. Enter the project’s funding source (State, Local, or State and Local, as appropriate). 

7. Enter the construction type (Commercial or Residential, as appropriate). 

8. Enter the date when the contract will be awarded. 

9. Enter the expected project completion date. 

10. Enter the name of the Associate Architect firm, if applicable.  (If the project does not use an Associate, enter NA).  



11. Enter the date when the Bid Package will be sent to the printing vendor.

12. Enter the date scheduled for the opening of bids. 

13. Enter the date by which the prevailing wage rate information is needed (allow at least 5 working days before the Bid Package is scheduled to be printed).

After completing the Prevailing Wage Rate Request form, the Project Administrator or Architect should e-mail it to the Prevailing Wage Rate Coordinator, Office of Contract Compliance.  University Purchasing should also receive a copy.  The e-mail addresses for contact persons in these departments are provided at the top of the form.  

The Office of Contract Compliance will obtain the wage rate data from OBES and complete the Prevailing Wage Rate Determination, showing the wage rates in effect at the time of the request.  When this information is returned to the Project Administrator or Associate, it should be attached to the wage rate form from the University Architect Division website and included in the Bid Package. 

Assembling the Bid Package

After preparing the Front-End Specifications, the Project Administrator or Associate Architect assembles them, attaches the project specifications and the construction drawings, and sends the package to the printing vendor.  

Conducting the Pre-Bid Meeting

The pre-bid meeting is an opportunity for construction contractors to become more familiar with the project and its requirements before submitting a bid.  The University encourages prospective bidders to attend this meeting.    

The Project Administrator or Associate Architect, as applicable, conducts the pre-bid meeting and has the following responsibilities: 

· Preparing the meeting agenda (a sample agenda appears as Figure 6a). 

· Circulating the sign-in sheet to all attendees.  

· Leading the meeting and fielding questions.  The Project Administrator or Associate should be prepared to discuss any or all of the following topics:

· Bid requirements, including due dates and any Addenda;

· Project requirements, including coordination, schedule, submittals, and any regular meetings; and 

· Project scope, including an overview of the project, alternates, unit prices, drawings, and specifications. 

· Leading a walk-through tour of the construction site.

· Preparing meeting minutes and any other addenda generated during the meeting, and providing addenda contents to the printing term contractor. 

Discussing Submittals

Figure 6b shows submittals that must be discussed at the pre-bid meeting.  The Project Administrator must read this document verbatim in the meeting.  

Instructions for EEO Compliance Certificate

Figure 6c shows instructions for completing the State’s application for an Equal Employment Opportunity (EEO) Certificate of Compliance.  The Project Administrator can distribute these instructions to assist bidders in applying or reapplying for the EEO Certificate of Compliance.  










 2





 2





 2





Figure 3:  Bid Form (Page 1)
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Figure  2:  Price Inquiry Information Sheet








Figure 1:  Requisition (RX) Worksheet





 2





Advertising Information





Process Flow for Bid Preparation
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Figure 4:  Notice to Bidders (Page 1)





Figure 4:  Notice to Bidders (Page 2) 





Figure 5:  Prevailing Wage Rate Request Form
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Figure 6a:  Pre-Bid Meeting Agenda (Page Two)
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Figure 3:  Bid Form (Page 2)
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Figure 6a:  Pre-Bid Meeting Agenda (Page One)
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Figure 6b:  Discussion of Submittals at the Pre-Bid Meeting 
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Figure 6c:  EEO Compliance Certificate Instructions 
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Price Inquiry Information

		

		PRICE INQUIRY INFORMATION

																		Advertise:

		RX # for Enquirer Legal Ad: 3819																				3 weeks

		RX # for Herald Legal Ad: 3819																				4 weeks

		UC Project #:

																				(check one of the above)

		Project Name:				0

		Brief Description of Job:

		Project Manager:						0										Phone # :		0

		BIDDER INFORMATION

																				Enquirer				Herald

		Requested Bid Opening Date:																		Dates

		(Tuesdays - always @ 2:00 p.m. in Purchasing, Room 320A)

		Pre Bid Meeting Date:						Time:

		Location:

																				Purchasing Use Only

		Trades to
be Contacted		RX #				Estimate
Base Bid		Estimate Alternate Bid

		General		3819						G1				G2				G3				G4

		Plumbing		3819						P1				P2				P3				P4

		HVAC		3819						H1				H2				H3				H4

		Electrical		3819						E1				E2				E3				E4

		Fire Protection		3819						FP1				FP2				FP3				FP4

		TOTAL						$   -

		PLANS AND SPECS WILL BE AVAILABLE AT THE PRINTER ON:

																(specify date)

		REFER TO PROJECT MANUAL FOR SUBMITTAL INSTRUCTIONS.

		In addition to requirements of I.B. 2.7, “Required Submittals with the Bid Form,” the bidder’s attention

		is called to the additional submission requirement of Specification Section

		Lead Contractors should possess experience in managing projects valued at or greater than

		This experience should be demonstrated on the “Responsibleness of Bidder Form.”																		Total Base Bid Estimate

		cc:  Kim Miller
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Division of the University Architect


Department of Construction Management


DISCUSSION OF SUBMITTALS AT THE PRE-BID MEETING


When discussing the required and recommended submittals at the pre-bid meeting, please use the following language.


I.
Attachments that are Required:


a.
Bid Guarantee & Contract Bond


b. Power of Attorney of agent signing for Surety.


II.
Recommended Forms to be Submitted with the Bid


a.
Dept. of Insurance Certificate of Compliance


b.
Current Ohio Workers’ Compensation Certificate


c.
DAS Affirmative Action Certificate of Compliance (bidders may reference handout with EEO certification instructions)


d.
Secretary of State Certificate of Good Standing (foreign corporations)


e.
Certificate of Insurance:  University of Cincinnati as additional insured



If not supplied with the bid, they will be requested in the Notice of Intent to Award.


III.
Responsibleness of Bidder Form - Indicated


The University strongly suggests that the responsibleness of bidder form also be submitted with the bid.  Completion the responsibleness of bidder form, in its entirety, will speed the contracting process.  If the form is incomplete or not submitted with the bid, the contractor will have 72 hours to submit this form after the University has contacted them. 
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EEO CERTIFICATION PROCESS


COMPLETING APPLICATION ON LINE


· Bidders can apply for the EEO Certificate by completing the Certificate of Compliance Application at the following web site: www.state.oh.us/das/eod/CC.htm

· This Certificate of Compliance Application is used by first time applicants and also for renewals.


· First-time applicants can apply for the Certificate of Compliance prior to bidding on a particular state or state‑assisted construction contract.  Once the Certificate of Compliance is issued, the vendor must submit the Input 29 Form (Workhour Utilization Report) to the State by the 10th of each month, if the vendor is working on a state project.  


· Instructions for completing the Certificate of Compliance Application are also available at this web site.


· Complete Parts A – F of the Certificate of Compliance Application. 


· Click the  “Submit” button to submit the application electronically.   A screen will appear indicating the transmittal was successful.  If this screen does not appear, the application was not received by the Equal Opportunity Division.


STATUS OF APPLICATION


· The status of the Certificate of Compliance Application can be checked at the following web site:  www.state.oh.us/das/eod/CC.htm


Select:  Construction Compliance


Select:  Approved COC


(The State has 10 business days to approve an application.)


· Enter the company’s  Federal Tax Identification Number or name to retrieve the approval letter.
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5.
PARKING REQUIREMENTS -




WEST CAMPUS PARKING SERVICES @ 556-2283



6.
TECHNICAL SPECS




ADDENDUM #1



7.
STAGING AND ACCESS



8.
UTILITIES



9.
CLEANUP AND PROTECTION OF EXISTING FACILITY


D.
QUESTIONS


E.
SITE INSPECTIONS - SPECIAL INSPECTION BY FACTORY & BUILDINGS


F.
ADJOURNMENT
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PRE-BID MEETING


UC PROJECT NO      

UNIVERSITY OF CINCINNATI


MEETING AGENDA



A.
SIGN-IN SHEETS


B.
INTRODUCTION



1.
UNIVERSITY REPRESENTATIVE/ARCHITECT


C.
PROJECT DESCRIPTION AND SCOPE OF WORK



1.
GENERAL DESCRIPTION




A.
GENERAL CONTRACTOR



2.
BIDDING REQUIREMENTS




A.
FORM OF PROPOSAL




B.
BID GUARANTY




C.
MBE/MSA REQUIREMENTS




D.
SUBMITTALS




E.
OPENING DATE - 



3.
PHASING/SCHEDULE




A.
BUILDING OCCUPANCY




B.
ADJACENT USES/PROJECT LIMITS




C.
CONCURRENT PROJECTS



4.
SAFETY




A.
TEMPORARY PROTECTION AND BARRIERS




B.
ODORS/NOISE CONTROL


Prebid Meeting Agenda.doc

Rev 6/97


~WRO3444.doc

Rev 6/97





