Luking Library Book Donation: Policy and Form

Luking Library welcomes and appreciates book donations. To facilitate the follow-up process, please make the donation in accordance with our policy.

1.
Book donation policy is based on the collection development policy. The library 
will not accept: 

1.1
Outdated informational books, without references or academic value;

1.2
Materials which are in violation of copyright law;

1.3
Duplicate titles (except for popular books);

1.4
Books in poor condition;

1.5
Periodical or newspapers of any kind (except for single out-of-print 



issue);

1.6
Media materials: cassettes and videos (except for those which are valuable 

and preservable);

1.7
What is not included in the collection development policy.

2.
The library has the right to decide on whether or not the donated material will be 
added to its collection, where it will be placed, and how it will be displayed.

3.
Please provide the donor’s contact information. For any donation accepted for 
the library collection, the donor will receive a letter of acknowledgement, or be 
recognized on each donated item.

4.
Please complete the following:


4.1
Name of Donor:________________________________

4.2
Status:
□ Student  □ Faculty and Staff, and their Spouses





□ Alumni  □ Visitor

4.3
To receive a letter of Acknowledgement:


□ E-mail Address: _______________________________

□ Mailing Address: ______________________________

□ Not Needed

4.4 Do you wish the donor’s name to be recognized on each donated item?

□ Yes

□ No

