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BIOLOGICAL AGENTS 

WORKER REGISTRATION FORM

For intentional work with notifiable Hazard Group 2 and Hazard Group 3 Agents
Please type or write your answers in BLOCK CAPITALS

You must complete a separate form for each project you join You must have demonstrated your competence in the required procedures to the satisfaction of the project supervisor, and then wait until you have received written approval from the Biological Safety Officer BEFORE you start work on the project.

Section 1 
Personal Information - to be completed by the applicant.

	[image: image2.png]University of
<> Reading



Surname


	

	Forename(s)


	

	Sex            
	Male / Female


	

	Contact Address
	

	Department/ School

(Delete as appropriate)
	

	
	

	Contact details in Dept.:
	

	Status 
(delete as appropriate)
	


After signing the declarations below, please ask your supervisor to complete Section 2 of this form (overleaf).

	Declarations:


	


Continued overleaf:

Section 2 
Project Information (to be completed by the Project Supervisor)
	Project supervisor


	

	Contact details


	

	Lab(s) or other facilities to be used for project


	

	Project details:
	

	Estimated dates for applicant’s work on this project?
	

	Reference numbers of any other “notifiable” projects previously undertaken by the applicant


	

	Supervisor's Declaration:


	


Work on projects with Notifiable Biological Agents
This page should be retained for future reference

Notes for Applicants: 

1. A “Notifiable agent” is one specified in Schedule 3, Part 5 of the Control of Substances Hazardous to Health Regulations.  This includes all “Hazard Group [Category] 3” organisms, plus the HG2 agents, Bordetella pertussis; Neisseria meningitidis and Corynebacterium diphtheriae.

2. A “Hazard Group [Category] 3” organism is defined by the Advisory Committee for Dangerous Pathogens [ACDP] as:
“A biological agent that can cause severe human disease and presents a serious hazard to employees; it may present a risk of spreading to the community, but there is usually effective prophylaxis or treatment available”.
Organisms categorised as Hazard Group 3 are listed in Ref. 1. 

3. All applications by individuals to undertake work with “notifiable” biological agents must be made on this form. Applications may only be submitted to work on approved projects, which must only be undertaken in approved containment facilities, and operate to the approved Local Rules.  For work in Containment level 3 facilities, see Safety Note 17 “Work at Containment Level 3”.
4. Send this form to the University Occupational Health Service, (West Berkshire Occupational Health, 21, Craven Road, Reading) together with a copy of the approved risk assessment for this project. (The risk assessment will be used to assist the medical approval process.) The Supervisor should keep a copy of the application for his/ her own records.

5. You must be able to demonstrate to the satisfaction of the Project Supervisor that you are competent to work safely on this project, and have received all required training. You should keep full documentary records of the training received, as they may be required during safety audit procedures. Once the Supervisor is satisfied of your competence in required techniques, he/ she will issue a "Certificate of Competence" to the Biological Safety Officer.

6. You must not commence work on any project until you have received written approval to do so from the University Biological Safety Officer. Approval to start work will not be given until you have demonstrated your competence, and have been given medical approval by Occupational Health. Medical approval may include donating a serum sample for reference purposes (if indicated by the risk assessment). Letters of "Approval to start work" will also be copied to the Supervisor and to the Area Safety Co-ordinator/ School Administrator. 

7. Please inform your Supervisor if you have not received a request to attend a medical interview within 2 weeks of submitting the registration form, or if a written communication from the BSO is not received within 2 weeks of attending the medical. (Your Supervisor should enquire of Occupational Health or the BSO as appropriate to check the progress of the application.)

8. It is a legal requirement that the University keeps and maintains Occupational Health records of individuals for 40 years after they have finished Category 3 work.  You MUST inform your project Supervisor, the Occupational Health Service and the BSO when you are due to finish work on this project. A “leaving medical” will be required before you leave the University – this may also require a serum sample to be taken. Note that your personnel records will not be released until the HR Department has been notified that you have attended the “leaving medical”
References:

1. The Approved List of Biological Agents. ACDP, 2004.  Available on-line at http://www.hse.gov.uk/pubns/misc208.pdf
IMPORTANT:

Any accident or incident that might have caused exposure to a Hazard category 3 organism, e.g. by needlestick or by inhalation of contaminated aerosol, must be reported IMMEDIATELY to all of the following: the Biological Safety Officer (ext. 8887); Occupational Health (tel. 0118 987 8413); your project Supervisor and your local Area Health & Safety Co-ordinator. 


Containment level: 











Academic staff / Postgraduate / Postdoctoral worker / Technical Staff / / Other [please specify]:





Room No.





Tel. Ext.:





Biological Sciences / Food BioSciences /Soil Science If other, please specify:





…………………………………………………………………………………………………………………………………………………………………………


Postcode �Telephone Number


e-mail:





Date of Birth …………../…………/……….





 











Start date:





Finish date




















Title:





Ref. No.:





Year approved:











Room No.





Tel. Ext.


e-mail: 





Surname





Forename/Initial








I declare that I will supervise the work of the applicant on the above project, and I will ensure that he/ she will comply with the Local Rules applicable to this project.





I also declare that I will notify the Occupational Health service and the BSO at least one month prior to the applicant ceasing work on this project. 





I enclose a copy of the risk assessment for this project 





�Signed……………………………        Date…………………





(1) I declare that the information I have given above is correct, and that I will notify the project supervisor and the UOHMA of any changes to the information given on this form.��(2) Health declaration (please delete as appropriate):�I am submitting a completed Occupational Health questionnaire to the UOHMA with this form�or�I have submitted a completed medical questionnaire in the last 3 years, and my health circumstances have not changed since that date.    ��Signed          …………………………………… ��Date……………/     /………..











Please send the completed form to Occupational Health and to the BSO. The Supervisor should also keep a copy for his/ her own records.
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