
MIKE COOPER
Mayor

CITY OF COVINGTON
OFFICE OF THE MAYOR

317 North Jefferson Avenue
Post Office Box 778

Covington, Louisiana 70434
phone 985.892.1811

fax 985.898.4723
email dwindom@covla.com

website www.covla.com

WELCOME LETTER REQUEST FORM

CONTACT INFORMATION

ORGANIZATION NAME: ____________________________________________________________

NAME OF PERSON ISSUING REQUEST:____________________________________________________

EMAIL: ____________________________________________________________________________

PHONE: ____________________________________________________________________________

MAILING ADDRESS: ____________________________________________________________________________________________

__________________________________________________________________________________________

EVENT INFORMATION

NAME OF EVENT: __________________________________________________________________

EVENT TYPE:________________________________________________________________________

DATE (Month/Day/Year): ______________________________________________________________________________________

TIME: ________________________________________________________________________________

PURPOSE OF EVENT: ______________________________________________________________________
Additional event information available can be attached if necessary.

____________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________

DEADLINE OF RECEIPT OF LETTER: __________________________________________________________

If you have any additional questions, please email Denise Windom at dwindom@covla.com or call 985-892-1811.


