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GCVS Payroll New Start Form

We can only pay your new employee if this form is fully completed. Please accompany with a completed P46 or recent P45 (as required by Inland Revenue), and an Age Exception Card if he/she is of pension age.

	Employer Information

	GCVS Ref No:

(Project Number if known)
	
	Employer Name:
	

	Authorised Contact Telephone number:
	
	Authorised Contact Name:
	

	Employer Email:
	


	Employee Contact Information

	Employee No:

(GCVS completes this box)
	
	Employee 

Date of Birth:
	

	Employee Surname:
	
	Employee Forename:
	

	Employee Title:
	
	Employee 

Marital Status:
	

	Employee Address & Post code:


	

	Employee Home Telephone Number:
	
	Employee Mobile Telephone Number:
	


	Employee Bank Details

	Bank Name:
	
	Branch:
	

	Account No:
	
	Sort Code:
	

	Account Roll No if applicable:
	
	Is the account in your name?
	


	Employment Details

	Job Title:
	
	Start Date:
	

	Is this your only employment?
	Yes/No
	Contracted number of hours per week:
	

	Hourly Rate of Pay:

Sleepover Rate:
	£

£
	National Insurance Number:
	

	For Office Use only
	Tax Code used DOS:
	

	Payroll Type:
	4WKLY
	Forms Received
	P45 / P46/P16


I hereby confirm the above information is true and accurate. 

Employee signature:  




Date:


Employer’s signature:




Date:
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Email: careservicessupportteam@gcvs.org.uk 
Registered Office: 11 Queens Crescent, Glasgow G4 9AS       

A Charity Registered in Scotland Ref. No. SC 006923

GCVS is a Company Limited by Guarantee:

Registered in Scotland No. 97679 VAT No 859459659



