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1. ____ Completed form G-1145*
2. ____ Completed Form I-539  for primary applicant*
3.  ____ Completed Form I-539A for each co-applicant (if any)*
4. ____ $455 Money order or personal check payable to U.S. Department of Homeland Security with 

"I-539 application and biometric fee" noted in the memo line.** 

5. ____ $85 Money order or personal check payable to U.S. Department of Homeland Security with 

"biometric fee for (co-applicant name)" noted in the memo line for each co-applicant (if any)
6. ____ Copy of all 3 pages of your Form I -20 from HCC, signed on the bottom of page 1.+
Do not send the original I-20! HCC will issue the I-20 for the eligible applicant. Do not mail your 
application without a copy of Form I-20. 

7. ____ Copy of SEVIS I-901 fee payment. This fee is paid online  at www.fmjfee.com
8. ____ Copy of I-94 (both sides of the card or print out your I-94 at https://i94.cbp.dhs.gov/I94/#/home 

          also for any dependents who are changing with you.+   
9. ____ Copies of financial documents.

10. ____ Copy of passport photo page including expiration date (at least 6 months in the future)+
11. ____ Copy of Visa (or Change of status approval  Form I-797)+
12. ____ A letter explaining why you are requesting the change of status ****
13. ____Additional supporting documents (when applicable)++ 
Mail your application to the USCIS. Photocopy your application and send it by certified mail with a return receipt requested or by courier service. 

	If you use U.S. Postal Service (USPS) - Priority flat rate envelope with tracking #
	If you use Courier service (FedEx or UPS)

	USCIS

	USCIS

	PO Box 660166
	Attn: I-539

	Dallas, TX 75266
	2501 S. State Hwy. 121, Business Suite 400

	
	Lewisville, TX 75067


*Bring items to the workshop for DSO’s review

**The $455 fee is for the primary I-539 application ($370) and his/her biometric service fee ($85). Certain A, G, and NATO nonimmigrants who are not required to pay a fee. 
***Provide a receipt from the Embassy/Consulate that you have requested an extension (renewal), in case your passport has expired

****See Letter Guidance below
+Provide this document for all dependents (spouse/ children), as well as marriage and birth certificates.

++All supporting documents should be in English or translated in English. If you submit documentation that include foreign currency, calculate the value in U.S. Dollars and include evidence of the source for the currency conversion exchange rate. http://www.xe.com/currencyconverter/ 
Letter Guidance
Your letter should clearly explain your current status, your plans for study at HCC, and your longer-term plans as well. Keep in mind that F-1 status is a NON-IMMIGRANT classification. This means that you must indicate, and in certain cases may be required to document, that you continue to maintain ties to your home country--whether in the form of a residence, an expected job offer, or continuing family ties. It is not unusual for the USCIS to request documentation regarding your ties to your home country, and you should be prepared to provide such documentation. 
Use most recent forms                                                                                                                                                                   
Make sure to use the latest version of Form I-539 and Form I-539A directly from https://www.uscis.gov/i-539
Follow strictly the specific instructions for your current type of visa and the F-1/F-2 visa instructions on  https://www.uscis.gov/i-539 
Instructions for Form I-539 – for primary applicant
Instructions for Form I-539A –  for co-applicants                                                                                                   You may include your spouse and your unmarried children under 21 years of age as co-applicants in your application for the same extension or change of status, but only if you are all now in the same status or they are all in derivative status. You must complete Form I-539A for each person that you want to include on your application. If you need additional space, you may print additional copies of the Form I-539A to complete for additional co-applicants.
Signature.

Each application must be properly signed and filed. Additionally, each Form I-539A must include the signature of the individual applicant. For all signatures on this application, USCIS will not accept a stamped or typewritten name in place of a signature. If you are under 14 years of age, your parent or legal guardian may sign the application on your behalf. A legal guardian may also sign for a mentally incompetent person. 

Bridge- gap I-539

You must submit an application for extension of stay or change of status before your current authorized stay expires. Even if you are approved for another status in the future, you will be required to file a Form I-539 to “bridge” any gap that might arise between the expiration of your current status and validity of your future status. Therefore, we suggest you file at least 45 days before your stay expires or as soon as you determine your need to change or extend status.
HCC employees do not provide legal advice to students or applicants

The Change-of-Status and Bridge-gap application process is complicated and we strongly advise you to seek legal counsel from an immigration  attorney  not affiliated with HCC.                   

Please visit https://hlrs.org  or call 713-237-9429  or 1-800-289-4577.
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