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	Contact Name 
	

	Department
	
	Email

	Telephone
	
	Ext.


Event Details:

	Date
	

	Time
	Start: 
	End: 

	Title
	

	Chief Guest Name
	

	No. of attendees
	         


Equipment and services required
	Data Projector
	Yes   or   No   
	Photography
	Yes   or   No   

	Audio
	Yes   or   No   
	Laptop
	Yes   or   No   

	Internet Connectivity
	Yes   or   No   
	
	


Other requirements: 

	


Brief Description of the Event (For uploading on website)

	


---------------------------------------------------------------------------------------------------
Guidelines for completing the booking form

· Please complete and email to: ites@ncuindia.edu
· Please inform server room/security room after the completion of the event

· Events related to placement will be given preference.

