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Travel Claim Form

(If you are entitled to reclaim travel expenses this will be stated 
in your event confirmation email and welcome pack)

To claim your travel expenses please complete and email this form, together with copies of your travel receipts, to eliza.abel.smith@ipe.com Please note the following: 
 

· Only direct return tickets from your point of origin to Munich will be reimbursed. If you wish to travel to the Awards from one city and return to another, or if you wish to make a stopover, please contact events.team@ipe.com to make special arrangements beforehand.  Otherwise, these tickets will not be reimbursed.

· First, Business or Premier class travel will not be reimbursed under any circumstances.

· If you wish to travel by car, IPE Real Estate will require receipts to reimburse fuel charges, toll charges and parking expenses. 

· Attendance at the IPE Real Estate Global Conference and Awards dinner on Tuesday 16 May is mandatory to be eligible for any travel reimbursement.

· IPE Real Estate will only cover parking charges relating to the period of time necessary to attend the event.

· IPE Real Estate does not cover the cost of any food or beverages you consume while traveling to and from the event.

· IPE Real Estate does not cover the cost of changing any flights, unless prior notification or arrangement is agreed with IPE Real Estate.
· You must make your travel expenses claim by the deadline Friday 16 June 2017. We will not honour any claims after this date
Reimbursement will be made to a maximum of €350 based on appropriate supporting travel receipts. The deadline to submit your claim form is 19 June 2017
	Full name:
	

	Company name:
	

	Address:
	

	Telephone:
	

	Email:
	


	Total amount claimed (please state currency):
	

	The following information is essential for us to arrange payment. Please enter this information carefully

	Bank name:
	

	Branch address:
	

	Full name as shown on the account:
	

	IBAN number:

	

	BIC or SWIFT number: 
	

	This section is to be completed by UK accounts only

	Account number: 
	

	Sort Code:
	


