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Brand Comms sign off form 
Sign off to be completed at two stages of each job – when agreeing key messages and creative brief and final sign off for accuracy.
Once the key messages and brief / final drafts have been signed off, no further changes will be made.
	Name of project
	




	CS Number
	




	Stage of sign off
(Initial / final)
	




	Details
	







	Date
	



	Brand Comms account manager name and signature
	




	Project manager name and signature
	





Both digital and hand signatures are acceptable.

